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Time: Ten minutes
{(Maximum Marks: 100}

‘ Typewrite the following in double line spacing, with a left margin of ten degrees. (Special
attention must be paid to accuracy and neatness)

Florence Nightingale was a
Victorian-era English women who
greately improved the care of sick
soldiers the

and dying during

Crimean war. She was the lady
carrying a lamp as she made her
way through the dark and damp
halls of a make-shift hospital where
hundreds of men lay inches apart in
unspeakable conditions, she was the
Heroine of the Crimean war and
avoiding every attempt at fame as
she quietly withdrew and secluded
herself the

from mainstream

society.  Her efforts to remain

anonymous were 50 well
orchestrated that, when she died at
the age of 90, many were surprised

to know that she was still alive,

thinking she had died decades

earlier.
Florence - Nightingale was
memaoriatised and ar;hived onto the

‘pages of many children’s books. Her
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the

absence from society blocked from

public view the many

accomplishments  she  achieved
during her lifetime, and left in its
place the child’s story book nurse,
whose life reads like a chapter from
a book of saints, There is an irony-
about the story of the reclusive Lady
with the Lamp, one that surfaced
after her death. Among her
possessions were found thousands
of letters she had written and some
that had been written to her, as
well as many notes and diary
entries, all of which helped to
remove much of the shudow that
had been unnecessarily cast over
Life

daughter. The breadth and detait of

of England’s famous
the documentation told the story of
a women whose accomplishments
were far greater than those

qchi_éved during the war with Russia. :
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Time: 45 minutes
(Maximum Marks: 100)

198/7 31

~ IN.B: (1) Special attention should be paid to accuracy and neatness of execution.
(z2) ALl abbreviations should be amplified, spelling mistakes to be corrected and
figures to be punctuated wherever necessary.
(3)  Each question should be typed on a separate sheet of paper on any one side of the
: answer sheet.]
Question :1 Marks: 50
Type the following statement in proper form and rule up:-
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Question :2 Marks: 50

Type the following OFFICIAL LETTER in proper form:-
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Time: Ten minutes
{Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees. (Special
attention must be paid to accuracy and neatness)

From the lives of great men
learn many things, much that is of
value to us in our own lives. Not
the least important thing perhaps
which the life of almost any great
man teaches us is that we have time
to do those things which we most
want to do. As young people we
talk lightly of what we would do if
only we had the time; as old people
we look  back upon .Lost
apportunities and wish that we had

the time to follow this course of

action, that line of training. But

again and again, as we read the
stories of. the. tives of those who
have done great things, of those
will -be forever

whose names

remembered, the knowledge Is
forced upon us that our trouble is
hot that we have too little time but
that we have too little desire. Our

desire to move in a certain direction
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is not strong enough to influence us
to take the necessary steps to use
for that purpose the hours which are
being spent in other and possibly
Less profitable ways. If the desire to
act and the will to work are there,
then we shall find both the time and
the opportunifcy.

These thoughts come to the
mind upon reading a recently
published book in which the writer
tells in outline the story of the lives
of 15 great men. From the many
remarkable men who have Llived
during the past five hundred years
the writer has taken those men who,

by their thought and by their labour,

were able to discover a great

" principle same deep truth about the

Laws of nature which had not before
been known - men who in this way

added greatly to the knowledge.
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Time: 45 minutes
{(Maximum Marks: 100)

IN.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) ALl abbreviations should be amplified, spelling mistakes to be corrected and
figures to be punctuated wherever necessary.
{3} Each question should be typed on a separate sheet of paper on any one side of the
- answer sheet.]
Question :1 Marks: 50

Type the following statement in proper form and rule up:-
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Question :2 Marks: 50
Type the following PROFESSIONAL LETTER in proper form:- |
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Time: Ten minutes
{(Maximum Marks: 100)

Typewrite the following in double line spacing, with @ left margin of ten degrees. {Special
attention must be paid to accuracy and neatnessj

Chief Election Commissioner

said the mischievous narratives by

some parties which he termed the
fifth ‘M’ addition to the four ‘M’s
listed as poll challenges by him in
March twenty four, namely money
power, mdscle poWer, model code
violations  and  misinformation
started even before the polls began,
with errors being alleged in the
voters list and continued through
the polls in the form of challenges
against EVMs, extent of VVPATs to
be counted, release of voter turnout
data and now the counting process.
He said while the opposition and all
stakeholders had a right to raise
questions, backed by proofs so as to
not create doubts in the minds of
voters regarding. the sanctity of
electoral processes and offer
election commission an opportunity

to rectify the errors.
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One of the learnings from the
current polls is that we should be
prepared for such fake narratives
from within. The Chief Election
Commissioner said some of the
electoral  processes  challenged
during the current election were
pending before various courts with
election commission having filed
affidavits detailing its stance, but
were taken up just before poltihg.
Even the issue of change in rule on
postal ballots came up just ahead
of counting, when the new rule was
in 2019 nor

held

neither challenged

during the state polls
thereafter. This pointed the pattern
of setting a false narrative only
during the general election, he
added four days before polling,
there was an allegation regarding

errors in the voters list.



NB: (1)
(2)
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Question :

880

August 2024

Time: &5 minutes
(Maximum Marks: 100)

Special attention should be paid to accuracy and neatness of execution.
All abbreviations shoutd be amplified, spelling mistakes to be corrected and

figures to be punctuated wherever necessary.
Each question should be typed on a separate sheet of paper on any one side of the

answer sheet.]

1

Marks: 50

Type the following statement in proper form and rule up:-

H\
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Question :2

Marks: 50
Type the following BUSINESS LETTER in proper form:-
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Time: Ten minutes
{Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees. (Special
attention must be paid to accuracy and neatness)

We all live in society and the
true civic ideal is the welfare of all
human beings. - Society is at its best,
if it is organised on a system of
rights and duties. It means that
there is also a duty behind every
right. For example, it is commonly
said that a person has a right to
have a long nose, so long as it does
not hit another person. So it may
be said that there

vagueness about the idea of right in

the minds of most persons. Broadly

we may say that rights are the

claims of an individudl which are
accepted by the community .as
necessary fgr the good of all. We
are aware that each individual has
got a lot of desires and he tries to
satisfy them. But, at the same time,
they can be satisfied only under

certain conditions. It is possible for
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man to have good Llife only in
society. He can get food, clothing,
etc. only if others co-operate with
him. He cannot live alone and he
has to co-operate with others.

As said earlier, when a man
claims a right, he has also a duty.
A duty is something which he has to

do for others. For instance, it may

" be pointed out that if a man wants

liberty of speech, it is his duty to use
it so as not to preach violence. 5o,
it is clear that rights belong to one
and all and that they are not the
privilege of a few. It is here that the
state comes in and it is its duty to
maintain the rights of its citizens.

But it has to be said that it is not

possible to give a full list of the

rights that must be granted in a

state to its people.
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Time: 45 minutes
{(Maximum Marks: 100}

[N.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) AlL abbreviations should be amplified, spelling mistakes to be corrected and
figures to be punctuated wherever necessary.
(3}  Each question should be typed on a separate sheet of paper on any one side of the

answer sheet.]

Question :1 _ Marks: 50

Type the following statement in proper form and rule up:-
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Question :2 Marks: 50
Type the following GOVERNMENT QRDER in proper form:-
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Tirme; Ten minutes
{Maximum Marks: 100}

Typewrite the following in double line spacing, with a left margin of ten degrees. {Special
attention must be paid to accuracy and neatness)

Time management is playing a

vital role in  mankind. Time
management creates discipline or
vice versa. If you want to be
successful in life then you need to
manage your time. As a result,
various billionaires teach about time
management. In our daily life, we
have got only twenty-four hours in
a day, therefore we cannot do
everything in one day. This creates
limitations in our everyday work, in
order to manage work, social life
division of time s

and sleep,

important. In a particular way
division of time is the néed. This will
help us to complete all his tasks. A
good student knows the importance
of studies, but he should also know
time never comes back. Thus‘ a
student should take out time for
too.

personal development

Moreover, their personality
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development is also important for a
student.

| There is a difference between
.c1 topper and an averoge‘student. A
topper student schedules his time,
while an average student does not
do that, because he never manages
time, he gets no time for self-study.
This is turn leaves him behind. You
cannot make a schedule uniess you
know your daily timings. Each
person’s schedule is unique. If you
copy you wont progress in Llife.
Time management is necessary so
that we can be in time for every
activity. For instance, if we need to
catch the school bus at a fixed hour
every day, we need to wake up on
time and get ready at the right time.
Thus, everyone must.practise time
to .

management improve

productivity and efficiency of tasks.
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Time: 45 minutes
{Maximum Marks: 100)

INB: (1) Special attention should be paid to accuracy and neatness of execution. :
(2} All abbreviations should be amplified, spelling mistakes to be corrected and

figures to be punctuated wherever necessary.
{3) Each question should be typed on a separate sheet of paper on any one side of

the answer sheet.]

Question :1 Marks: 50
Type the following statement in proper form and rule up:-
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Question:2 : Marks: 50

Type the followihg PROFESSIONAL LETTER in proper form:-

&. VISHNU;M'Q-; [ I T

Telephema = DLty
Advocaks »

i uQ-M‘“aw 2l . 7

O
Cir‘ﬁm\ﬂf)!?_i" i
Chennal foo BEH

Brh Febr - Joni.
”?ﬁitL -H-\fml ] UJL;,
oppu
B ok Vieur @mmﬂ :
Chenrel (oo o033 .

MY SWé ’ 4 o Wa{‘-j;iﬂ& By
Abusaliens & mackar} "T{ﬁ,]%.g.Muquﬂm who
R -Qw.buQ nd R paenised ak Pl

T abewe ad 2 dness Proren 18h Hug A, o e £ Qoob

e senk % Q- B,Soal— . /Mo o froe P
m@jﬁ ﬁbmm\% Poon Jhs pak Six
o %Mﬁ \}m._ﬁ_';aj;; e ?mﬁﬁe.ﬁ amd
B4 M\:e:—\ Padfession J@ o di@nﬂ;r)

| . an e 0 -

S o

T ragpak g b dlo Moo Saes
St/ om an RBelane 28th Februony 00T
/ "’l# Yok M B dle »o, %C,QLQ&Q’ wald
Deead £ ‘gﬁmmwﬂ,tam-m{mw% aﬁﬁmum 5
b Jc"a :ng,gig(m &ﬂﬁﬂg wtt® T c:i'(_@:ﬂ uﬂw&d’ /Q
—

' ¥ O ds L !
.inkoﬁmnﬁﬂﬁ ﬁﬂl ?iﬁi > y . .?4[ .
.@ A}-U‘ .‘P': \x 3‘-“—1)@& A JquE:; { Car ULSHN UJ :
. f"’mﬁ (“ﬂ Qﬂji}x\% . ?' .

* ok
198/77—2 |



270

ayEsu@ 2024

G ~ ubgl Hilh rise
{Glugmw waHLuemTSsT @ 100)

S sy Gl aifl Qo G, uses wéifl Bla sns ol F, sLLEs GlEws.
epuflemflups. oppEmaye G668 Glaudlst gafisaneme Gloggeiu. Casmriis)

Glgmfley  euemgsdaEnd,  GumggsTasny

susniddldEl o Sastniptl meUNd srgsLmsr

{a prilemeusmiL

WSS LTsTiSEReE e

siflips  ops  ShLB GsTarg, Qrflso
e 6155 S Hraidh GaomauLns;
afleriigaig 26T SLLELLSET, ARV
@fiure  ferergn  grer  ean  Gome
TG TS [RETOTS  Spd.  DpESWIME
etrermy 2 Muddlenus S (DBHVTHHOYD,
Whsirenrrmniles emar Cubnbhiz Sl WhlssTEmy

allfiCurssme ofeflssaph e unGam
Bl dbanssmen G suGEng. Glsmammu
Cadlss  silpssdle

Gy GHrGdh o eEmEHCsTmD USS

Wlesr@eu () sreITLIG

[mlavsmea.
sgadsn Wit Hpamen  mfleflee  (ppund.
Guaih, @re wiflasda seflurg  gemuis
| Bet Hlemeviirtugsemem

&n. (V60 2 Mg

STOUGS SILSNES (SngméJturrsﬁr @ risememiLLD

ops e lhgere gi. s g,

Erem_mfiyoreag  gyetmenel  On@grer
gafwny o HusSunerisafiafmhg  Bsrerg

o655 emil osmwrg. ol OS5

. 198/68

oo

mresraTsR(eatiel B S CaemaiLimear
Wstranrdemal Guniugnsns 100 Gusmaim’ s

Hlmeeflcd  E7io anfGuTsar  Sjpliusnullsumssr sy

: 21TV (fiedr IRlsmeRILIGIG EmET EX LY
G ool (BT,
G AP o O

BfiuGsn Bksdng. gpmswrd Qauafimn @

Anesrasefi fl@hsg  @hs  oiblasSnemsr

Hler  geonsiE paeilsr  Gaugeaurs
augGamesiudlsrmenr, sfledlmus
urgiemiudlemn  slblps  aws  SelrorsGey
2 gy ot aped sl (BS
Comatseamens (Sm&GaD, SOMIEEL60

LrGEmeTs sl GUUiGsas G  areitugls

orade Bghs moliGme e.dmagn  ef@ss,

Cosmmaans  GLmisdr,  Cagmfbsrmase,

afggsls  1Mflsafli o smemaufedt  9)Hle

Senelid  Slmer  aumihg  ofleddl  allersgee

womis  Qurglsemer  aumadll LTSS

Suiseflm Qo efiflisriddou  gudSS

SIS (PEOSTLILTS 2 GT6Tg)



704

L& 2024

Grmb —~ 45 FIbl s
Cugpn wSHHGlusmTaaT: 100)

lofiin:- eaGaurg olammanyn gefls gl grafld gomag o uyph w b sliée Qsils.
gusgl dopsoad Hrssn Gealg, suRsETEUD  JPETSAD  CFTHEHSGRES ST
AfeuEsSud  eflurar  wpeopusd s Fs ol Guan@id, Somemrar  @Lhigefld
aRTEEhSS HOSss Sred Gaub.]
afleor eTemor, 1 LHUGsTTSsT @ 50

Spssevrl Lstaflaileurl L lpenw 2l weopulss sl &a Glsiilg Gome(is: -

éqmgﬁmu LT Bonor M f-“’j{%l) / NB

1994 - 199 199 - 1996} 1996 -1997 |19 7-19%
1,58, 868 | 1,70, %7 11,49, 789 |2, 0,

|47, 186 | |1, 75, Eéég |, 38, é?ol ', 39,130 /101,

56 F2 L |1, 49,570 | 150,000 1, 20,870

LA 29pit7iD

anh wadn ol

R
el oot

O

T
dW( M&@?ﬁﬂ .UW?W }/ %8}[07 Wﬁ%’ ]!2‘@/ 107 /334125-7 /6@#55

mwuaﬂ,r’rm?r ,27&%5—5% 2,77,278 | 2,98 4% |3 10,4577

(R)2,63,360

FiLis...
198/82—1



wéIQusiraer : 50

ofleorm 6TetoT. 2

SpsesnL Gerfliwpmns spssmg o flu wondd s Qe

AT 8u. 267 888

PO .20 . orHIOISR,
a7 Mmmﬂwaw

BT, (ool
] BB oL 554 ,
A B L1427 BOanof gy Owreenent oo 016 .
18 &Ll 2028, 3

BNOE) oBY . 2Np s i),
# &7 L ES doml 285,

LSBT LTLSIT,

EXTRTHT EDO D04 -

%mﬂm SLowGEOLS S NP oy
@@Wywm‘ L TI0 LBt B U] 85 RPFuajeint
s EOLEGH - S LIRS FUPEGTS . KT
apmLrE  F 2TRpEEer NEPBIBES ! me

s Eormal LB Yopip o s \x |
Aane / Coraimot upWRBis  DLFHET OUs 15 G L3 LT LTy

&, o) DILTPS, RSP SEBSUOTY K m o
B GO orumpes é*&a?pﬁw ,_,f'“,. |
Wk ppeiss MR ORI Lk DGPR3 000 o

i aneys KDFP PR palge RGILIR @ BB |

2.1 / EsLPFE ST B eprio /| Gropmrenpls  sdemEiEareT PG,

EENE 2P EPE oS LE T mnrs 8% GpmSas
Buigio Tt AFTRIGT B OB

75
(20 . 5357 RTEP)

® ok

198/82—2



ausenh 2024
Crrd — udgl b ruser
(Qugse wHOGursar @ 100)

dpmain ey Gylme afl o Guelflo, uss pdfl Ges end oL@, sLLds Gais.
(Sempuflafups, oppamanh St .éa Qnimidls gl Gegissiv. Grmmiis)

Bog  BIER epsllsng sueTRIGEmETL

LwemB Sgleubed {poorsatlsmen S8
subgsieTgl. bl e wEsgn HEsme
(apsmmeseT susmiSduen kg CuGammd @lwmhgKn
erl, (OG5 GESW oD LGSGND STNSOS
Qeustvy LwsoTefid g S sTaimmns, SHEH
omemnd @A epslmssafiaor  Hdlsans
Iefi @i gérmm SMOLenL LGNS 2 66T sTeuT
eupslsmasd

Qgnsmermsd  oig  HDBILITSTE.

Qugadt  usirmsmreenisd  LulfiLiuBGiEsTmer,

o sruksailed SLEEE o0 GUESSET
ot Gufinarisst e aer  CEmidEL
Qarsir®

pLpsSlemaemiLih ok

D{SepTen

mausSun Gelig @rrlubiEs aentgeer,

LEhEET SHif | FeurThie; st svof]

whrarSEngi  apleomsun@n. EBEs Sy
FrafilLwed  &sebelred  suguLGLD. RUILIED
Qasflasfisy Gar@lsmn stemn Quaflss aflsmem
@éﬁmqﬁmm

eLpsllema QILITsTsTTTTR S 6Tt swnfl.

goongg ol Gojsamoe smuIlE  eubgTed

Sar  Umfemey  SafennGimgio, '@gg,@mgms&r

198/59

& ok ok

@emmsenir Cprummil stefmapswonilsd 2TMEMELS S,
Qaudsilh mbg LTies @SS, epsll,
sanaafls @reon@ Gem@edr oL@ ks
aemmiemy Bixgid,  HlaGaiy Elmaugemer @@
ey oeTe) RS HEGSTam(H .aﬂg‘ﬂg] len@
Geidg smafilLms 615]6}}‘85[?.55651’ frugin. @065
Eemesene Hipdlle 2 aidd, smusmasg), GClumg
Qebigy, gpiug SHgmb Gumpw sr g O]
gameanty Cofdbg &md MLLi JpTasE aumm
UGS HETULITG GeSSTH SiTE SmiFERID
GETLOTGD.  LLORTRENRNGL6T EhssT Geidhs,
2ionssl WA GMssnd 21 d uhmh afujemes
Brppd B, gs  Gysmssm
@ofllumho’ wwsnuGEng.  sueaafl @,
Qe gam®  ySwamdlsr erhep  Smeme,
wremss  @gy  Gouemew  ughlarmed  Qemaimem
FMSTOUSTIFS)  (GHEMATSLD, .g;@esfnusi;,
Qrupfon, ferg GsTGE  smma  Gamph
wdblled  Gypdg apsd GUss SwHHd

sLMé@i ang Girés lil Fmeo.



522
L& 2024

G - 45 FIBLhsen
@ugwn wHiGsreer: 100)

(G- @aGans alommayd gafiis seié srefid Terag oG uph wLEhO sl és Gals.
Tussn Yousoers Hnssh Galg. suhsroamn ysTea  QaNHemSGHRIGIET
siflu@ediyt  sflurer  (peopifls slds Qoiw Crar@i. Cpmawrsr Gl miesfs
ssmaEhéE Pusns @i Glao.]

eflgorr 6TéuoT, 1 wklLemTaEsT @ 50

SipsesrL ystafleflaur) Llipenw 2. Ay gpeomills) sl &6 Gelg Camede: -

2} | 200) ~ 22| 2022723| 2022 ~ 24

o5| 9,293

7 m

298,15

403, o2,

219,201
g e 7 L
213, 10,,4*1\; 3,15 6043, #‘; «343 Aéa
 3,43,670]6,52, 703] 2.5, 932
W 8,85 415289 771|122 &4 A

1.2 54,55

55, AT ol

SHmis...



sileoTr 6Tsvar, 2 wgliklueirser : 50

Spsaam. auemllspmns susdms 2 fiu wondh s ss Qb

B
(Foti B preonetf)
B, G0t 22y 5149

Ee Bhs. oferdys. (@2

472U Pes) e,
%@'7@7"600 OBz,

gaﬂ)ﬂmm @oﬁ%) .
Usst AL sotciuy,
ﬁ) / '20@.‘5@}? )
Clrdtorens 00 DO, >
QS%% (%%)
%Zl;:; _ﬁc:r;mzmm Jﬁmﬁ@ﬁm M%ﬂ?aq
Csiceot crgehler o D, B |
_STERD5) _csuoton eor avgww&m &_gzgﬁsrt%ﬂ??@:,
Wm’ﬁ/ % M@W@ﬁsw@s |
fﬁ@uqm Qasfrrmm- %45@‘0?&55 S E”:-ﬁﬁ
2u. A

_5_5_:5 s
B FT e ey,

2 rF)arnetononh

LR

1 98/83—2



360

Q&b 2024

Ommb — udg Bl riussr
{Gugpin wHALGLETSET @ 100)

#psain_nipenm G s afl B Gasfullss, vssy pdffl Blg end oL, slids Gaus.
(Pmpulemuns, opEpars SULE5 Qeundln safidsauams Gogssoul CamnEL) '

il (e afhu

SpEOTTRMLIE & HlstT

Sapailpreuresr 2024 Gorder  Goigel,

EMHMUSSEHIET SNUTSS Hewd p0 CaedbHh

HlsnmeusnLhSIsTET Sl @wfluflsy  gysnfis

LusRIGmS  (PleSHsi,
syONGenTedr,  STEN LGWLD L6  DisHLISBISETITAILD,
2 soo&dsemrans  EimbSwsrarsy. STEUT S5

sTEDEMEILDI g iuflsir Hireursseng

o goor lGmsir. Gors  sur  Gaigi  guflis
aneusdlenr  ae  CaismmELD. 1857 g1

- SprE (P :aig,;'g,ef,]u Gurf mLbs @i wmer

Bl slpha,  f unsdseEnhe (e
Sréenrsens somdiGarar.  onGurssimhs
prer po Quath  Geedddr  ppeme
wRsGlsams  Qestgy  eubglerGersr, s
(‘.;g)rigsbezsrﬂsh @S Guiswfl  ersdremsur

uigpsmilsy o drer  GeErduniuméE  JDYSSHE
Qesmmgi. wghers U G masafler

yllorgh.  gesr e,  seraflurgufiée

DjsbTement urnrg;;i;ﬁﬂe&r@nmt;uﬁlsb auhg HlsirEsir.

Cafssd o mersd e @SS,

werrdlad  erhGimellSsg). Gursmflaefigy,
gremey aumaer Gurseflsaflgud UITes  (pemissT

188/60

ig6sOichm  efilomsoid -

* o ke

it &etwr  upenGew  eubmenr. mo  Gussr

s&HfltT oy ffarse, HoAGms, LTED @y

Gasgld dsan Girdpédursar sygusires

@@gw ST GeEer  AMONSS
Gesmevimg (b GaT, mrsr sy Flemsusigeir
EiEmECapsir. QRELOD,  {Gremr  grdhus

elloumg e, g,més@g_,ﬁi)&;;’rr, sfglri' STHGGEHST,
Al Coismiats o fosrar @hns sm Gesdsr
@, Moo, o mAbED o
Qsudi e

010 R CYRT i YT TN

0SS, ﬂsﬂé@bﬁ B
6T63T  LOGTLD LD
2 R&lsOimEg ik eflwdus. B ETTE0

&esrastium @) Lnstar LDHMND Seuml
aiGaustenpafistr 2 GOman mg Anuwdosss
serafurguiifis @6s @h.gdd

ailGsusnenpgT dwrann Goale Gurg sTeirenm

muﬁ)ﬁ;‘hggj.

SigpusisElasiung sradtgy) GuiriH g6
Clesmevmy (5 Ga6i. @ihs nﬂ@:ﬂwile,smm
6TERIS (&) 26m " ig iGN TE | SLAOYEHS(GLD

BemueTeTRETS GéSCns.



441

Iy &ebH 2024

Grmo - 45 il fiesr

Glugn ndNGusiTaar: 100}

ey~ qaarg efommayd sefls geflid smefld gorag om ugn wl @b sl és Gals.
ausgsl dmysmad Hessn OFlg, ouiETENn  systeatd QoThamsakismer
eflflou@msdun  eflorer  gpammuflsd sl de  Gebw  Cusm@id. Gomauwmar @ fugefld
aeTsELsE Hnsss Ghed Glau.]

ofleorir eremor, 1

wHQusorasT : 50

Epsem usaleflam wwmu o fu wemld s ds Gelg Camp®s:-

St unes  Heiunive. @&j’jﬂﬂ//@t&ﬂ; My C |
H%@/tsﬁ_/wm& '2019-1%1@}2—‘/}’3: 20}}—42 2003-14 1en
g ubiy 10,235 | 44,432 12109 4,300 |

uéare-iyilig 0472 012,206 [y, 02 Lt | geko
eBe S o2, 754|109 g2 |y g
ol |e‘>fé5bawy VT grrer 0,96 1,98 P
uronila | B2 4820 034 | 4,
b &g _70,535 0,71 {1,009 72,908
ﬁ,{ usﬂstt?%’] 5,019 15,248 4,235 (4,637
‘Mg E@c&c;g ﬁﬂfr@mﬁ)f 1,718 118,932 :@_546_"1/7/;3)3 Lo
Bwie. .

198/84—1



sfleumm srevor, 2 wailblusmTasT 50
Spssem_ Wgnfldwmomns spssms e fu wonfs sl fa el —

&, zmﬁg:%mzm{@.q.,&.mmy @qsn', Eu: el 23427 Uo
1B BHit. ?.B,é]\zgéig cﬁ&g\f
Beon b3, ool.
N 9E. 2003,
| ﬁg,a.ﬁgmwﬁr, |

sh &, LG crg@/
@“’LI}U!\TEUL:G&S\L:
Gaald bzl o

P, :
m@@JGﬂ_\_th at;mﬂg';asrn;}r %\m» F gy
be16l6 @gwmq@.@mmm Slsg0es
gl?;‘i@g“ﬁm- @wr{imn‘@ﬁx aﬁmnm;} &T‘m?
' @Wmﬁiﬁ?mzu@f\{jﬁﬁmé@é QermlFe{smrmm f\:’
Huupesn Clgg) QagnméWzZ° /*Nﬂé'\'%t? SAoiisn Sl
- =3 Shis ey )

'Qg,w—ﬁ‘é/ e p——
arbes G
@mmefmqﬁ%\??m Bomwr 50 E%]GGTF‘F;_\ES 5130
Qoo @b o ol ey g o D=0
Sevy, [ OlETETEIbopoy //&}mmn@; A 'Ei@@@ '
e{"m m”UbJWGﬁT@.\@LLu EL " ».EUJQLQF
oo : “SlBeTy gy
TLRYEME @i, " o
MO oy iy f{‘?’%%mw F&
TP ?"9&%@% Qasms:fr&]@r?u%r.

(6. woream, o)

ok ok e

198/84—2



279

Qs 2024

Crmb ~ uss B
Gugio wHLLUsTST : 100)

Lisam.apen Sncon. o @ Cueflufld, uss pdfl Feg sns oE, S55 CQals.

(Smpullnups, opxsmans st da QRS saflssaams Ceggauu. CawmGi)

@55 BIHOTAHTER EMD Sem TR
adlgiomafien e hduunmaraud Qﬁ(ﬁmﬁ,gﬁ
umyhlargsn seufaer. sy sollgyi et Gametroi
LBSBYDEUITTT &EIT. QAR LMTEHSTE  HLG
sepsgdan Snfiaflmear misEn afyre HosEG

S 2_sueiiwey. eLpL LDt N&6mes,

LSS5 gpousuirs. HlSana st
cg;béitumﬁ}mm aaigal  Gumis@rs  aepufu
wrGumd swsdls sale] oEf. LsGHN

Bds  sysnul  urld  sllyssdsh  sHu
Geousirpid  eretrm G smaulsmenr ga..sirsxr{z,@;sb
Geram_ ] LTSenas.  Fupsmu  WIHnSas
2 ML ISeSmIp  susllomo  Fepsl  UILSEE
o ao(® TNl ClemalErSEGl umiens
SGEHS O BEEes). SGLITILL Sl
afsmamaunas Sl sdln 2 wisyssflsr  epsd,

Rustrata  Gsmfids  wdpn  GurmemTgmy

Guioum (Pé@  sufleusms  gemouie Mooy
o (reumGh eTaTUG Sieurgl OGS,  euTg
salmasst  pSF M wessalar  Feps
GLotum_ (R e Qealihlasmsird ek}

HibumsCu Crrasarad Qamsim. el  Sypde

198/61

N

&flny srs&r;b sl gpuf  Guhmasmu

- Gurde, suomgh  Gews)  Gaugd saflé

kK

- JiErET g

spumanuie. B amargder  aumTiLSme

uneid. 96z Grréds 2ems ymuldd erd

LML T TV Gm@un@a;mﬂsh SFLCL
SLpsoLnsmiuils L S hisa)D
Gmgmméu@@mw&.

wangar smhHigsefisr Csraramasaafsn

ubgsitar  urTHignaer,  geuf  Ggm_rdiu

Sflens  anfluirer  s@BAIT  GurgTlL Sler

Sal SLEOITATI . Glusstor e sir
 afiBgmeassTsL Gurmymg Glumemndlés
B0 1 S 101110 QR YT ) | SissrastflaLomssT,
wsfigmomsmain  FepsHd Qcﬁw@s;mm&mrrm

G\heng wewlh, ST, OGS  LHMID
st Semswrs Qenson cg{bélmmgb,rﬁlgb@ srlgma
Siepons

@ Carhss)

Salirglar®  omgwery  geuf. QlListor gsir
upefiemems  Gumes  FLSSILRMSL  GuTmiss
ippwellsoensy  stsiTugT  sllFmns  UMDEITS S

St g afidem sarug SIS Ses681.



39

6

oy S 2024

GEmi - 45 ELAL rhisen

(Gugsis . G 100)

@iy~ gaGurg ofaomaand sais selld srefish TETRUFL D umh oL grids Qedia,
rusgl Umypsmers SHmssd Qeilg, uheranth oyenrsa  Qemhemsshsamer
afifleubisdinn  Fflumrsr wooudd  glids Gaiw Gueriid, Gg;msuturraur El_diseflsh
sranEELeG HNSss Efledr Gayb.]

eleoTr eTemor. 1

wéiGlustraer : 50

Spaaem_ ysteflaflonts W ey o fu wepwld sl és Qeig Come@s: -

% / | EJM;’H;; ng;jg -Luu,--rf',wnntg za}g%l?i
| ‘ ((gum’l.s Ao EHEW)
Bamea ﬁ)aémwylé_ 59878 (6454 |7 6T 48 “Z-.b?rsf 13
yoo/ O-p Wreflwio (G567 [145-38|79856| 49954
+ ﬁm&wéﬁm& _@WG’% 91686 99867
@ GencOfi opSlem| b i 81 |5it-bs b 6,98 34 [ HPes
Yew o@peen | 1867 | 80.96| 9234 9923
& wh soiSQdorel 9.7 | (9 98| fGrgs) 9s.aq /hon
Mons g 54| Lol sm| 98 [
Hasts...

198/85—1



ofleurm evaim, 2 wéhiGusrger : 50

SussmrL aumflsumns sussms ofi yonulh s s Gels—

BBnnnaal gatuol i Ve ees

(Bulidt Shoo ﬂﬂn}u 0TI V0T Fr)

fign- 850 U5eTrog H o ). slow! 75
: 5o Eﬂlﬂggﬁé;qs‘ﬁ'
Bl-apon 667 001

b/ BYS wow Sy 8 ma. 2023,

,@@’W) é\:&,\mnmég& umr;'-af!-? & gt @ﬁ%i’f‘;}
Gl as most b00 ool.

SH vt yenisS &
f

o L g‘;s\n;,dﬁué/@ BN SLESIRNBAIE Loy BN Iggmn - /‘f ..
2 5s 5y 6O EAuEl OebB) MEEME e, Bud sl K T4
Wnpie Hesen Honars s Hunibs Dute Gl 8 Tosbig
M B@men 68 swb Loy .
BAIK Tmalar Mrnbmbunnd 4 Boh 855 Bauead s Ly
B B B g1 L BoRind Bl & w B ngi@miﬁl’ég&r
B 55l yom e 6Yeanomt b -BUne) BAIL Lol o 1 Glacs 53 @ LTy,
) @Unﬂzﬂﬂ’}‘ _g;mﬁﬁ,:u&a&'ﬂ fjmz.ar:jumwuh Und é;yé}ﬂasﬂaﬁébiﬁulg B
H g%u@&bmnma@s«}m. BoE Qpinos pilost O\ o oeflips,
Vool Glonciy (LN Eion 8Mnls /i 5re Slonm o)-

5 D = ,
Fh¥ s o3 o1 &.nl.iu_f;y;u > 3wy \}\Qﬂi@"@"‘%ﬂ)
@m:w ” g
—————— o
@Eo&nm% s
'mm,(' , Iy
{ton. gnm-@m“h)
e S

L]

198/85--2



| QeufuBSsiLG

{Gugn wHIBumTSST

540

B0 2024
Cme ~ LSz B BimsT

100)

L5 S EUEDD @rﬂ_mr_ ! Ghw G, udey w1 Bhg omd a0, g_f_ars G,
{lsopuilsiriluns, oposmans SCL&s Gl safléasamms Degygasiin. Gosimib)

Coigellsm  Gurgy  ordhwud sl dadr

D660 GG e (S SETTE

Gom@arsrsmiuibue  SrdammisineT  RETOTS

QIbGg  uTiS@e  Hugl o Slemenm

LusTLGS Glsugemred g,rﬁla;;'n@i: QLS aioren
L Awnerissners  Oafley  Gelugd  sumiily
suﬂéa&nm@é,@& &smi_ &S DiSGi_eaT
femsAie aps ddny gyeph el fullem
Qemsiena el Mg

gLt  ©iidbas eSS aT  @Elug)

WSS  SmWN  SLLWINEGD.  Qensrs

wéset  Hoks  owdud  yflssm Gumrs

Bmds  Geustonpu|siem ), o6z  Gumsirmy

rdws  giley  umLsS, usdH engifluome
whBMmET QETEIL  sopBSEET  SrkGSBATE

gugl o flounasner  geusliiuGan®  Gurs

| Q—ﬂ@W& (EHS(GLD wFiuefliuasamaans
aflomiig ;. @esir  smETOTS &S
(prssTLmRiasit LD st pEmmEEmET
P ISHES, @hmé Qe
s irGumskissmm eSO
2. GONSGUSHED Béoe aumi

198/62

i

- srdfumtumE.

* %R

S sAeng. whsmm Euld, Ibss 1wl
e Caflu wliud aor gl Eiunsdms

SirSlble eseir

BL-SEIUGSDHHTSH Lo geaflsim

auré @&t o Gafley Gebwiu@esmmennt.

Glaiuiu@Gib

@afiey
SirSifldlesst hmin smaaisaflar padw usmf]

SsLeuT

Gadiw oieflnsdlown Crrésurad Qermn)
S Flemy  CopGsreraigme, SEMEUAITHET

Crisowwraaud,  gilusefiig e, — Gumgly
amifs ossHen QeuilGuts udsesr
JIBGIL 6 SEmevsuTEeT
Spjuusmiiy e Gewdu@sugTerg  wdaeflsr
Lo Sldems smi GlnehsusHgHD, Gadhu
SelimsSe@n smammonsoms. g Gumery

FHOMEGL  Ourgemer gL ubsms

Qe s, s 5E0ES &iplnug i
sepsbunsdry o @arashe  plusLwrs
opmous, el pHd Bugsd,  G9
gieonwller  sepdindmel UTZIETSEH e
whsemd  Goup  Cupeusne  péd
SMyemflSenrmmE,



792
&6 2024

Crmo ~ 45 [l s
(@ugre wHIGLsTTSHT 100)

[efii—  @aGarg slemmauyd seld seid srefld osTus e Lnb w (o slLEFs Gais,
sl Doysmes Hessn Geaig, RuReTED JpEraaln  GeThemaatismar
AfuDsdyd sfurer gpeopulle sl ss Gein  GaudmaEid. Ggevarumer El_rusmatish
FETGEREEG Hndss GssT GL e,

eflsorr sTemor. 1 nHiGuairast : 50

Spsoa. useflefart wgemw o flu weopuld sliée Glelg Game®e: -

U gy \dﬂ:mcul:"h?:ﬁ:v;};lmg_&gytlu&r}.é Ve L
T o (g |8 v
Y P | y o
by s BN e e Qm‘i@&m Dty in

(Blpee-D )

Oh  Glgeigpaucl | v 0l ssssy 2l S8
27,999 21 15d 8’-:»:,&' 12,432 A4
a A S S 4
2354 f k3 _‘ﬁﬁjﬁ,mm 16, %90 ‘
et I
431 3,790) 28} 5000 fbe
21 kg 16,581 SUL8bby  ihy, 486
_ b% 8] BTN §798] S5 bl
et v 40, Wo| 214k50] 4TS B 876
hoh Qaoma | 1WsaR] 8 16 b O oy m Lo

[ -

$lpius...
198/86—1



L
sdleori erevar, 2 WHICiGILI60T & i

Spseam. amlayons sessms o fiu wempuilsh Bl _Fa O~

Low‘;)bn@éﬂ &*ﬁ%ﬂﬁjgaéﬂ
(‘Esauq\ :r.‘s\m‘m_mjgn_}

?'?f{» anwguﬂ dlomt 2.8 Z/ékn-r“i"r A8 e *?,ﬁ AT
2 un_fj@ mb("b,
%@mﬂc&éaéspmg,

Qrmensd boopps, 4
LA B G oy Lﬁ}w SR S HER W )

%}@mnm}xﬁﬁi BLo ﬁ*ﬁmgg;\:iﬁr}l, -
3% Bngrd gaovol | g:,.;-},a
i Bon® b3g ools & 3‘1 :

M;‘himm\glﬁf

;_g;ﬂ:;;ﬂg;?‘} ﬁﬁlﬂwgpj\@ﬁ;& oo (a0 55511_,}9,?)@@1;)%
ﬂz&:u@w, .&%mﬁm@mﬁg‘w Bogath Gy B é1 ) Ny
D PRI Wouks agmany Hamelen (A
._ { i«gpmﬁnﬂ?-@ H e e’ 9 Song ag.ﬁmjngjww

é“l.}.}rf i ejtﬂ &fﬁﬂbﬂ?ﬂﬁ-éhﬂu;ﬂ gm,ﬂfﬁ; ;' .I’:ﬂf’}’m'm
ﬁoﬁ&@fb@ WY @roaldenl otay ¢ 39gung/
fhnod boe @ Aentnggnw. B Btage @ﬁé\b&ﬁ H wealenn el

(LYY ﬁ%i‘jﬁ }_Bally«ﬂm Bl @@Q@Z *

T
Y 6&"@95&*{)@ : ;gn;»dm-;«) S o &\jg} Haan Glnals
ﬂwﬂﬂﬂ’f M’i{}l

Aewb o a@mg et B g0 g,!ﬂ\g.%;; PATATALY wo | Qv i Bmont
Qupp Owis Blen . |

.t |

W.erl . BBBN 01BN,

(%, @)uﬂﬁ'}cﬁﬂ)

Blogiaen™.

A& 3k

198/86—2

: 50



378
August 2024

Time: Ten minutes
{Maximum Marks: 100} .

Typewrite the following in double line spacing, with a left margin of ten degrees.
{Special attention must be paid to accuracy and neatness)

Sports days are an age old
tradition in all schools. Interestingly,
they are a tradition that has endured.
So why? The simple answer is that they
remain fit for purpose and it could be
argued that, they are even more
important now than they have been. All
of us who have attended the recent
Garden International School's sports
days witt have experie'nced how much
the inter-house competition means to
our student. The house system has an
important role in how student -cmd staff
construct their sense of betonging. It is
an essential part of schools and can be
defined as the feeling of security,
support and acceptance developed
connections  and

through  building

relationships.

Belonging is a critical factor in
improving engagement learning and
performance. It is enhanced through
acceptance, inclusion and devetoping
personal identity. Having activities and
shared group experiences enhance
belonging is becoming more central to
our work in school, developing great
learning environments and supporting
the well-being of our communities.
Sports days have enhanced this by

making them inctusive, adding team

198/54
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elements to their events, and helping
students feel part of the whole sports
days create a bridge for students to
become involved in active co-curricular
activities of their choice, fostering the
view of exercise as a central part of their
habits. Sports days offer a softer way -
into competing for those who choose
competitive sports as their way of
staying healthy. Sports activities not
only help the students in maintaining
physical fitness but also helps them in

learning tessons for life.

the
time

Students learn  about

importance  of  discipline,
management, team work, punctuality,
leadership etc. Students develop the
sportsman spirit within the environment
of healthy competition and they learn to
overcome difficult situation with the
skills of quick decision making and
discussion with the team members. This
helps students in building confidence to
overcome stressful situations without
feeling overwhelmed or anxious. Sports,
demand focus and concentration,
whether it is keeping an eye on the ball
or executing complex maneuvers. These
skills can transfer to other areas of life.
Overall, holistic

sports provide a

learning experience.
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Time: 1 Hour
{Maximum Marks: 100)

[N.B: (1) Special attention should be paid to accuracy and neatness of execution.
{2)  All abbreviations should be amplified, spelling mistakes to be corrected and

figures to be punctuated wherever necessary.
{(3)  Each guestion should be typed on a separate sheet of paper on any one side of

the answer sheet.]
Question :1 Marks: 60

Type the following STATEMENT in proper form and rule up:-
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Question ;2 Marks: 40

Type the following OFFICIAL LETTER in proper form:-
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(Special attentjon must be paid

Forests cover around one-
third of all land on Earth and
breathe life into our wortd, but it is
not just the planet that suffers when
they are destroyed. Forests are
important for people’s lives, homes
and livelihoods and have a crucial
role to play in tackling the
biodiversity and climate crises. Have
you had breakfdst today? Sat on a
chair? Written in a notebook? Blown
your nose into a tissue? Forest
products are a vital part of our daily
lives in more ways than we can
imagine, from obvious paper and
wood products, to the by-products
used in medicines, cosmetics and
detergents. Over 1.6 billion people
depend on forests for food or fuel,
and some 70 million people
worldwide including many
Indigenous communities call forests
home.  Forests provide us with
oxygen,  shelter, jobs, water,
nourishment and fuel. With so many
people dependent on forests, the
fate of our forests may determine our
own fate as well.

180

August 2024

Time: Ten minutes
{Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.

Forests help prevent erosion

and enrich and conserve soil, helping
to  protect communities from
landslides and floods and producing
the rich topsoil needed to grow
plants and crops. Forests atso play
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to accuracy and neatness)

an important role in the global water
cycle, moving water across the earth
by releasing water vapor and
capturing rainfall.  They also filter
out pollution and chemicals,
improving the quality of water
available for human use.
Destruction of forests has a knock on
effect on agriculture and can affect
the production of the food we eqt.
Human health is inextricably linked
to forest health. Deforestation has
serious consequences on the health
of people directly dependent on
forests, as well as those living in
cities and towns, as it increases the
risk of diseases crossing over from
animals to humans.  Meanwhile,
time spent in forests has been shown
to have a positive benefit on
conditions including cardiovascular
disease, respiratory  concerns,
diabetes and mental health.

Forests are the largest
storehouses of carbon after the
oceans, as they absorb this

- greenhouse gas from the air and lock

it away above and below ground. So
it is no surprise that when we cut
down or damage our forests, we
release huge amounts of carbon
emissions that contribute to climate
crisis.  Let us take all efforts to
preserve forests.
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(Maximum Marks: 100)

INB: (1) Special attention should be paid to accuracy and neatness of executicn.
{2) ALl abbreviations shoutd be amplified, spelling mistakes to be corrected and

figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper ©

the answer sheet.]

n any one side of

Question :1 Marks: 60

Type the following STATEMENT in proper form and rute up:-
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Marks: 40
Type the following GOVERNMENT ORDER in proper form:-
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Time: Ten minutes
(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

As we know, so far as India is
concerned, the farmer is a very
important person. Of course, he is
generally a humble, simple villager
who had very little or no schooling
and who does not even know how to
read and write. So, it is a pity that
people who live in towns rather ook
down on him and call him ignorant.
But, as a matter of fact, it has to be
admitted that he is not ignorant of
his work though he might not have
studied’like a student. He knows his
job, he knows his land very well and
he knows how to get good crops
from it. He has got his knowledge
from his forefathers and has learnt it
by dint of practical experience. In
this way it may be fair to say that he
is a skilled workman who knows
many things of which the town
dwellers are quite ignorant.

The farmer is rightly called the
feeder of the world. If he is not
there, we may have to starve. All of
us depend on him for food and if he
does not work, we may not be able
to get our bread and vegetables.
The people who Llive in towns,
however clever they are, may have to
starve if the farmer does not send his

produce to the market. But, in spite
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of all these, his work is not easy. We
are aware that he rises at dawn with
the first kcnys of the sun and goes to
work in fields. His work is varied by
the season. When it rains for the first
time in the monsoon season, he sets
to work sowing seeds in the ground.
It is true that he takes great care of
his plants, weeding and hoeing from
time to time. At harvest time he
reaps the crbps and ties up. the
heaves. Then he heaps them up in
the field and thrashes these sheaves.
He works without much rest from
dawn to dusk.

He is mostly dependent on the
rains for only then he can plough the
fields though irrigation facilities have
improved now. - If the rains are
delayed or if there are no rains, he
has to face hardship. When the hot
weather begins, the ground becomes
so hard and dry that it cannot be
worked. Nothing can be done on the
land at the time. But it is not as if
they sit idle at this time. They have
to look after their cattle. They keep
cows and goats for milk. When the
monsoon breaks, they are again
busy. We have to thank our farmers
for giving our food to move the life
daily without hungry.
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Time: 1 Hour
{(Maximum Marks: 100)

[N.B: (1) Special attention should be paid to accuracy and neatness of execution.
(2) AW abbreviations should be amplified, spelling mistakes to be corrected and
figures to be punctuated wherever necessary.
(3)  Each question should be typed on a separate sheet of paper on any one side
of the answer sheet.]

Question :1 Marks: 60

Type the following STATEMENT in proper form and rule up:-
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Question :2 Marks; 40

Type the following GOVERNMENT ORDER in proper form:-
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Time: Ten minutes
{(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees.
(Special attention must be paid to accuracy and neatness)

Honesty implies being truthful.
Honesty means to develop a practice
of speaking truth throughout Life. An
honest person shows good behavior,
always follows rules and
requlations,  maintain discipline,
speak the truth and is punctual. An
honest person is trustworthy as he
always tends to speak the truth.
Honesty helps in developing good
attributes Llike kindness, discipline,
truthfulness, moral integrity and
more. Lying, cheating, lack of trust,
steal, greed and other immoral
attributes have no part in it. These
people are sincere, trustworthy and
loyal, throughout their Llife. It is
valuable and it is the habit of almost
importance. There are famous
quotes, said by a great personality
tike honesty is the first chapter in the
book of wisdom. It holds good due
to its ability to build, shape and
motivate integral value in one’s Life.

It is a quality which helps any
person to succeed in life and get
much respect. It gives identification
to the moral character of a person.
Dishonest people may easily get trust
respect from other people.
However, they lose that forever
whenever they get caught. People
should realise the value of honesty in

and
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order to manage social and
economic balance. It is an essential
requirement in  modern  time.
Honesty acts as the catalyst in
strengthening our will power to face
and fight any odds in life.

Punctuality is of great
importance and must be given
utmost importance. When a person
becomes punctuatl everything else
falls into place. You get discipline in
life and also earn the respect of the
other.  Subsequently a punctual
person works in time without any
hindrance.  The people who are
employed in armies and navies are
given rigorous training to become
disciptined and they pay no heed to
any circumstances be it rain or
thunder they <care about their
punctuality. Furthermore, this
pushes the person to achieve success
at faster rates than others. We
cannot stop time or turn it back,
every second is precious. That is why
it is important to be punctual in life
at all times, so you never miss out on
opportunities.
also become happier when you get
punctual. A sense of responsibitity
attained by virtue of this, leads to a
happy, healthy and sound mental
power.,

Moreover you will



616

August 2024

Time: 1 Hour
{(Maximum Marks: 100}

(1)

[NB: Speciat attention should be paid to accuracy and neatness of execution.
{2) ALl abbreviations should be amplified, spelling mistakes to be corrected and
. figures to be punctuated wherever necessary.
(3) Each question should be typed on a separate sheet of paper on any one side of the
answer sheet.]
Question :1 _ Marks: 60
Type the following STATEMENT in proper form and rule up:-
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Question :2 Marks: 40

Type the following DEMI QFFICAL LETTER in proper form:-
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Time: Ten minutes
{(Maximum Marks: 100)

Typewrite the following in double tine spacing, with a left margin of ten degrees. {Special
attention must be paid to accuracy and neatness)

On this earth, it is the woman
who gives birth, who welcomes the
Life first. Naturally the world
welcomes women with the special
and exclusive all-in-one gift. What
else can it be other than protection
designed in combination of the
special value-added advantage of
savings, investment, safety and
security? Women carry the future of
the race. They can never be thanked
enough for the commitment, pain,
and dedication they bring to their
various roles as horﬁe—maker,
mother, wife, and now as bread
winner also.

Women of today have come

out of the trcd-itighiﬂ{; frames

breaking narrow social and cultural

198/69
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barriers to rise from a marginal Life
to a broader Life. In her is a mother,
a wife, a sister, a daughter and a
| balancing her

complete person

cultural expectations while
simultaneously shaping a career.
She is in all her roles and we see
all-in-one in her, such a person is

the women of today. Women are

~super women in the sense that they

have conveyed to.-:%h'é modern world
of their role playing in contrast with
conventions and traditions. They
get going smart, firm and confident
in attitqdel and aptitude. Today

women have proved to be a global

force. They have overcome all crises

us the second:sex and redefined the .-

definition of woman.’
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Time: Ten minutes
{(Maximum Marks: 100)

Typewrite the following in double line spacing, with a left margin of ten degrees. (Special
attention must be paid to accuracy and neatness)

Trees are our best friends.
They provide Qs with oxygen, benefit
our heatth and well-being and offer
countless benefits to the world.
They provide us with many essential
things and they are a beautiful part
of the environment. We need trees
because they purify the air we
breathein and provide food and
shelter animals and

to birds,

humans. Trees also contribute to
better soil quality and control
erosion and f[ooding.

It is important to understand
that trees provide a range of
economic, social and environmental
benefits. They provide shelter from

the hot sun, make the air cool in the

summer and protect the soil from

198/70
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erosion and weathering. Trees also
reduce greenhouse gases in the
atmosphere by absorbing carbon.
All the trees in a forest are a shared
resource. .lf too many trees are cut
down, some species will go extinct,
and others will no longer survive.
Many commercially valuable tree
- threatened  with

species  are

extinction due to  excessive

exploitation.  Without trees, our
world would be a Barren wasteland.
Trees aLso help to prevent air
pollution and global warming., To
save the eﬁvironment and protect

the earth from climate change,

planting more trees is crucial and -

- we must take a pledge to plant

more number of trees,
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Time: Ten minutes -
(Mammum Murks 100)

' Typewr:te the following in doubte line spacmg, with a Ieft margm of ten degrees (Speaat

attention must be paid to accuracy and neatness)

India has a parliamentary
system as defined by its cor_\stituti_on
with. power distributed between the
Unign‘,__Governme‘n‘t. and the Stute_s.
India’s democracy is the ta,rggst
dérhocmcy in the WorLd Ihe
Pres:dent of Indla is the ceremonlal

_ head ~of State of the country and
the supreme commander ~in-chief
for all defence forces in India.
However, it is the Prime Minister Qf
India, who is the leader of the party
or political alliance | having a
majority in the national elections to
the Lower House of the Parliament.
The Prime Minister is the leader of
the legislative branch of the
Government of India. The' Prime

Minister is the chief adviser“to the

President of India and the head of

the Union Council of Ministers.

India is regionally divided *

into States and Union Territories
and each State has a Governor who

is the state’s head, but the

198/67—1

executive authority rests. with. the
Chief __Mi,n_ist,ei;,whg is the leader of
the party or Vpcﬁ_Litich alliance that
has won a majority in the _r_ég_i_o_r_)lq_L
elections, otherwise knownr as Stqt_e
AssembLy ELections that exerc:ses
executive powers ln that State The
respectrve State’ s Chief Mlnister has
execut:ve powers W|th|n the Stute
and works jointly with the Prime
Minister or their ministers '.Qn
matters that re.qmr'e both State and
Central attention.  Some Union
Territories also élect an As?sembly:
and have a territorial government
and other Union territories are
governed. by an administrator

appointed by the President of India.

The  President of India
monitors the rule of law through
their appointed governors in each
State and on their recommendation
can take over the executive powers
from the Chief Minister of the State,
temporarily when the elecfed

Turn over...



representatives  of  the

government have failed to create a

and has

The

peaceful environment

deterio'ratéd' into  chaos.
Indio dlssolves the

i

Presndent of

e><|st|ng state govern ment

necessary and a new eLectlon is

conducted ' The ELectlon

Commlss:on of India is an

autonomous authonty of India

which | is enacted under the

provisions of the Constitution,

responsible for monitoring and
and State

This

administering  Union
election processes in India.
body is responsible for ensuring
elections are free and fair,_ without

any bias.

The Election Commission of

India was established as a
permanent constitutional body and
control the entire electoral process
for Parliament, State Legislatures
and the offices of the President and
Vice President of India. All election
related disputes are handled by the

Election Commission. The Supreme

198/67—2

Stgtei :

Court of India has held that where

. the enacted laws are silent or make

insufficient p\rovisions' to deal with @
given situation in the conduct of
elertions, the Election Commieéien
has the re's'idnary poWers under ’ihe
Constitutlon to act as appropnate
authonty to deal wrth the matter
and take decrsrons ~The State
Election Commrssmn of Indla IS an
au_tonom_ous co_nstn,utlonql

authority responsible for
administering elections to Local
Government, which includes \the
Panchayat Raj Institutions and the
Urban Local Bodies. State Election
Commission consists -of a. State
Election Commissioner, who s
appointed by the Governor for five
years and cannot be removed from
his offic‘e except in like manner and
on like grounds, as a Judge of a
High Court. The elections to local
institutions

self-government are

conducted by respective State

Election Commissions.

FoEk
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August 2024

Time for Dictation: Seven minutes
Time for Transcription: One hour
(Maximum Marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage and letter are to be dictated to the candidates once only, in a loud
and distinct voice, no word or phrase being repeated and no punctuation marks being
mentioned.

2. The passage and letter are to be dictated at the rate of 80 words per minute. They are
marked into portions of one minute’s duration and each of these is sub-divided into quarters.
The reader will read with a watch in his hand and notice, at every quarter minute, whether he
Is strictly adhering to the speed.

3. Before dictation is commenced, the candidates should be told that they should take down
the following passage and letter in the intermediate style of phonography.

4. As soon as the dictation is over, the candidates should be told that they should transcribe it
into longhand verbatim.

5. At the end of the time allotted for transcription, both the shorthand and longhand
performances of the candidates should be fastened together and given to the Superintendent.

6. Before commencing the dictation, the reader should first read through the passage for
himself so as to be acquainted with it and for the purpose of adjusting the speed of dictation
to the prescribed time.

7. Before commencing the dictation, the candidates should be informed that ten marks are
reserved for their shorthand performance.

8. The candidates may be informed that their handwriting during transcription should be
Llegible and that sufficient space should be Left between Lines.

* * %

Friends,

. It gives me very great
pleasure to be with you in your
Annual Day and Prize Distribution
function this / morning. | thank you
for your cordial welcome and for
the nice things you have said about
me. | have // always regarded
myself as a humble worker in the
vast army of men and women who
took part in the /// great freedom
movement under the leadership of
Mahatma Gandhi. My contribution
has been made possible because of
your co-operation and (1) goodwill.
| am sure that my present job as the
head of the State of Tamil Nadu

will give me / opportunities to be of
service to the people of the State.

At the outset, | wish to
congratulate you on // the beautiful
setting in which your school is
situated and also on the level of
success you have achieved in ///
training these young students. It is
no wonder that your school has
been attracting many Governors to
pay visits to (2) it. | wish to
congratulate the school children
and the staff on the smart turn out
and the excellent parade./ | am
very glad that so many children
have the privilege of getting trained
in this school. The entertainments



that // | have witnhessed this
morning by these boys and girls
have been really enjoyable. it is
good to see these /// young girls
and boys engaging themselves in
fun and giving us also first class
recreation at the same time.
Therefore (3) I am very happy to
attend this function and to be with
you.

The report of your activities
for the / Last year just now read out
by your Principal makes an
interesting reading. | am very happy
to find that // the pupils staying in
your hostel are not given any
servants to assist in their day to day
work. This /// provides an excellent
opportunity for them to learn to
work themselves at home and to
stand on their own legs. (4) The
practical experience which they get
in your hostel will surely help them
in their future career. The Principal
has / also spoken about the dignity
of labour. i have no doubt that
these children, when they go out.
will carry // with them the
advantages of training in this
institution. Mahatma Gandhi always
insisted the great principles of doing
one’s own /// duties at home. This
practice will certainly bring in self-
confidence. | wish you and your
schoot all the best. (5)

Dear sir,

Please refer to our letter
dated 10" October 2023 wherein
we have placed order for / printing
and supplying 20,000 copies of
diaries for the year 2024. We have
also informed that // the diaries

must be supplied within one month
from the date of placing the order.
We have contacted you during ///
last week and you have informed
that due to power cut, the diaries
could not be printed in time. You (6)
have also informed us that this
problem has been solved and that
the diaries will be printed at the
earliest./ '

As you are aware, this is a
diary for the new year. If it is not.
given before the commencement //
of the year, it will have no value.
Hence, if we do not receive the
diaries before the end of /// this
month, we shall cancel the order
and take steps to recover the
advance amount paid to you,

Yours faithfully, (7)

$kok
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Time for Dictation: Seven minutes
Time for Transcription: One hour and fifteen minutes
(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once only, in o loud and distinct voice, no
word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 100 words per minute. it is marked into portions of one
minute’s duration and each of these is sub-divided into quarters. The reader will read with a watch in his
hand and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe it into
longhand verbatim. At the end of the time allowed for transcription, both their shorthand and longhand
performances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader shouLd first read through the passcge and adjust himself
to the required speed with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are reserved for
their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be legible and
that sufficient space should be left between lines.

Speaking in the Legistative
Assembly an Hon’ble Member stated
as follows:

Mr.Speaker Sir,

| rise to support the motion of
Thanks for the Governor's / Address.

| wish to draw the attention of
the Government to the points raised
during the debate reiterating the
statement of Hon'ble Chief Minister
regarding starting // of Primary Health
Center in Taluks recently established. It
will be good and right if each and
every village panchayat has a
community hall or /// an Auditorium. |
request the Government to take all
necessary steps in this regard.

Then, | would like to stress the
need for starting Rural (1) Llibraries. As
we know, the primary need of the
educated unemployed is to make use
of libraries. If libraries are opened, the
youth can take / notes for competitive
examination and also gain more
general knowledge. The villagers can
avail of the opportunity to enhance
their skill in case of need // also. | hope

and trust the Government must come
forward to provide all help and
assistance to the rural poor in this
regard.

Moving on /// to the next
subject, | would like to stress the need
for improvement of tanks in the State.
The Government must pay special
attention to (2) this matter. It is
relevant to note that | have already
referred the issue on  previous
occasions also, which can easily be
seen on going / through the recordings
of the Assembly. | would also request
the concerned Hon’ble Minister to Look
into the matter as quickly as possible. |
further // hope the Hon'ble Finance
Minister would graciously allocate
more funds to do the needful, and |
thank him for taking note of my
suggestions.

As /// we know, the majority of
people belong to the poor classes, who
must be helped by the Government by
starting cooperative farms and the
persons (3) involved must be enrolled
and given share in these farms. The
Government must safeguard their

Turn over...



interests by  providing Insurance
Schemes so as to enable them / to
upgrade their status and the well-
being of their day-to-day affairs be
enhanced considerably.

| appreciate the Government
and every Hon’ble Member // of this
House also joins me regarding handling
of Public Distribution System in the
State.  Further, | request  the
Government to extend the free
distribution /// of rice and wheat to the
people below poverty line without any
hurdle and ensure through officers
concerned that it is received by people
on (4) right day with correct weight etc,

The Government must conduct
surprise checks in the ration shops
frequently by the officials and curb
malpractice. :

In conclusion / | would like to
thank the Honourable Chief Minister for
introduction of many new and useful
schemes for the welfare of the people
of Tamil // Nadu. | thank the
Honourable Finance  Minister for
allotting necessary funds to implement
the various welfare schemes of the
Government. | am sure that under ///
that able leadership of our Honourable
Chief Minister, our State will become
number one State in the country. With
these words | conclude my speech. (5)

Letter dated 10" October, 2014
from the Manager, Messrs. Ravindran
and company, Bengaluru to Mr.John,
40, Anna Salai, Chennai.

Dear sir,

We / are in receipt of your letter
of the 4" instant informing us of your
desire to purchase a suitable plot near
Electronic City for a // start-up
business. We thank you for your letter.

‘At the very outset we wish to
inform you that we have made
necessary enquiries and /// obtained
all details of a plot which we hope will
be of interest to you. The total area of
the plot is four grounds and (6) is-
situated in the heart of the city. It is in
an excellent condition and the price
offered is also a nominal one.

The person / in-charge of this
deal came to us and discussed with us.
We think that the price is acceptable to
you,

We are further informed // that
the owner of the plot wishes to dispose
of the plot quickly and to go abroad
within a fortnight. In our opinion, this is
/1! the most ideal one-as it is situated
in industrial Hub. We shall be happy to
arrange for an inspection on any day.

Yours faithfully,{7)

*khk
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Time for Dictation — Section I: Four minutes

Time for elaboration and for answering of: One hour and forty-five minutes.
Questions on principles

{Maximum Marks: 80)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated at the rate of 100 words per minute. It is
marked into portions of one minute's duration and each of these is sub-divided into quarters,
The reader will read with a watch in his hand and notice, at every quarter minute, whether he

is strictly adhering to the speed.

2. The passage is to be dictated to the candidates once only, in a loud and distinct
voice, no word or phrase being repeated and no punctuation marks being mentioned.

3. As soon as the dictation is over, the candidates should be told that they should
elaborate the notes into longhand in proper documentary form for signature wherever

required.

4. Both the shorthand and longhand performances should be delivered to the Chief
Superintendent, stitched along with the answer for Section Il of this paper.

5. The number of each question should also be dictated.

6. Before commencing the dictation, the reader should first read through the passage
and adjust himself to the required speed with the help of a watch which has a second-hand.

7. Before commencing the dictation, the candidates should be told that five marks are

set apart for their shorthand performance,

8. The candidates should be informed that their handwriting during elaboration should
be legible and that sufficient space should be Left between Lines.

Section |

1.  Sealed tenders in prescribed form
are invited from reputed manufacturers
for the supply and commissioning of
Seven hundred exhaust Fans at the
refinery of / Reliance Oil Limited,
Mumbai. Tender documents available
on payment of Rupees two thousand in
cash at the Office of the Chief Executive
Officer, Reliance OQil // Limited, No.51,
Dharavi main Road, Mumbai-14, on
working days from 5% to 25"
2023. Earneét Money
Deposit /// Rupees fifteen Thousand,

September

payable by Demand Draft, in favour of

Reliance Oil Limited, Mumbai.

Completed tenders in sealed cover sent
through Registered Post should reach
(1) the above-mentioned address
before 3.00 p.m. on 26" September.
Tenders received will be opened on the
same day at 4.00 p.m. in / the
presence of available tenderers.
Tenders not accompanied by Earnest
Money Deposit will be summarily
rejected. Draft a Tender Notice from
the Chief Executive Officer.//

{30 Marks)
2. The residents of Sultan Pettai, in
Salem are badly affected due to

uncleared garbage and stagnation of

Turn over...



sewage water. The area has a total ///
population of three thousand with a
hospital situated on the main road.
Due to non-removal of garbage by the
Corporation staff, the streets are (2)
filled with waste material, resulting in
bad smell and poor hygienic condition.
As the drainage is not being cleaned
regularly, sewage water overflows in
the / streets and a large number of
pigs are found in the place. Water
stagnation leads to breeding of
mosquitoes and also prevents free
flow of // traffic in the area. Draft a
petition from Thiru. Leo, Chairman,
Sultan pettai Residential Association,
to the Commissioner, Salem

Corporation, requesting immediate
action to prevent /// spread of
diseases.

{ 25 Marks)

3. On Christmas Festival, seven
years old Anand was lighting fireworks
with his friends near a well in Th_omas

Nagar, Trichy. On {3) hearing the loud

sound of a cracker, the boy was
shocked and lost his balance and fell
into the well. The small Children
playing there / started crying. When his
parents shouted for help, a neighbour,
Thiru.Raman, who is employed as Fire
Serviceman immediately jumped into
the well and rescued // the boy, who
was admitted in a hospital, with minor
injuries. The boy was discharged the
next day. The Chief Fire Officer of Trichy
fire /// station congratulated the fire
Serviceman who saved the boy and
gave him a reward. He advised chitdren
on proper use of fireworks. Draft eye-
witness account.(4)
{20 Marks)

ek
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Time for elaboration and for answering of questions on principles -
One hour and forty five minutes

SECTION il
(Maximum Marks : 100)
PITMAN'S SYSTEM

Elaborate the notes dictated to you in proper letter or
documentary form for signature wherever required.

Define “Phraseography”.

Which form of stroke “H” is used when ‘h’ is followed by “K” or “g"?
Give examples.

Can the “ST” loop be used when a final vowel follows “T"? Why?
Give examples.

How is the suffix “ship” represented in Shorthand? Give examples,

For what purpose is the ‘n’ hook used in phraseography?

On which side is the “SHUN” hook added to straight strokes with
an initial attachment? Give examples.

Write the following in shorthand :-

(a)
{b)
(c)
{d)
(e)

You will be
Joyful

If he should know
Inhabit

Our own

Hkck

Marks
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Time for Dictation: Seven minutes
Time for Transcription: One hour and thirty minutes

{Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT

1. The following speech and letter are to be dictated to the candidates once only, in a loud
and distinct voice, no word or phrase being repeated and no punctuation marks being mentioned.

2. The passages are to be dictated at the rate of 120 words per minute. They are marked into
portions of one minute's duration and each of these is sub-divided into quarters. The reader will
read with a watch in his hand and notice, at every quarter minute, whether he is strictly adhering to
the speed.

3. The candidates must be told that they should take down the following passage in
shorthand and transcribe it into longhand verbatim. At the end of the time allotted for transcription,
both the shorthand and longhand performances of the candidates should be fastened together and
given to the Superintendent.

4. Before dictation is commenced, the candidates should be told that they should take down
the following passage and letter in the reporting style of phonography.

5. Before commencing the dictation, the reader should first read through the passage for
himself so as to be acquainted with it and for the purpose of adjusting the speed of dictation to the
prescribed time,

6. Before commencing the dictation, the candidates should be informed that ten marks are
reserved for their shorthand performance.

7. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

*kk

Ladies and Gentlemen, It
gives me great pleasure to attend
the Annual Function of your sugar
factory and to say a few words on
this occasion. I am happy that /
the Honourable Minister for
Industries has come to this
function in spite of his other
commitments. This shows the
keen interest he is having in our
industry and his involvement // in
the development of our industry.

As far as our industry is
concerned, you will be happy to
“know that this is showing good

progress over the last twenty years.
/// Moreover, the production of
sugar has been increasing year after
year. | am very happy to inform
you that during the last year, our
production was the highest among
all (1) the milts in the country and
our industry was the leading
industry in the export of sugar. Our
production and performance has
been considered as the best. We
were given / the award by the
Government of India. This has been
possible only with the co-operation
of all the employees in our industry.
| convey my congratulations to you



all for // this achievement and | am
very sure that with the blessings of
the  Honourable  Minister for
Industries, we will be able to show
further progress in the years to
come. /// You will be interested to
know that during the last year,
there was no Labour problem in our
industry although the problems
were existing in other industries. We
were able (2) to solve all our
problems by mutual discussions
without going on strike or following
any other method which would
affect production. All your personal
and family requirements were taken
care / of by the management of our
industry within the rules and
regulations. If any problem could
not be solved, we even went to the
extent of revising some of the //
rules so that the employees will be
happy. This shows that our industry
is interested in the welfare of its
employees just as the employees
are interested in the production ///
of sugar and improve our profit,
When | speak of the welfare of the
employees, | would like to say that
we have been increasing the wages
of the workers (3} based on the
production and the profits. In

- addition to this, the family

members of our employees are also
given employment in our mills.
Training is also given to the / family
members of the employees in the
dreas in which they are interested.
We also arrange for the sale of the
items  manufactured by the
relatives and family members of //
our employees during their leisure
time. | am very happy to say that in
view of all these measures taken by
us, the economy of several families
have improved.

On ///  this occasion, | am
happy to say that for those who like
to own houses we purchase land
and give them at a cheap rate.
Though this involves additional
expenditure (4) for our industry,
keeping in view the welfare of the
employees, we are not concerned
with this. As a result of the various
welfare measures taken by us, the
workers / are happy and are doing
their best to improve the production
in our mills. As you are aware, for
production of sugar, sugarcane is
the important raw material. We
give // reasonable price for those
who produce this raw material and
also pay cash in full at the time of
purchase itself.



I now request our Honourable
Minister for Industries to ///
inaugurate this annual function and
to say a few words. | am sure you
will be benefited by his advice and
improve the image of our industry
further. Thank you. (5)

Letter from Messrs. Modern
Dealers, Salem, to Messrs India
Rubber Works Limited, Coimbatore.

Dear Sirs,

We thank you very much for
your letter dated tenth instant
giving details of the / building which
you propose to sell to us. As you
are awadre, we are the leading
company in Salem and we are on
the look out for a building for //
our show room. We see from your
letter that the building that you
propose to sell is presently
occupied by your dealer only and
that you will have no problem /// in
giving us the vacant possession of
the same. We had asked our
Engineer to visit the building and
value the same. He has given his
report and we find (6) that the
building is worth only Rupees Sixty
Lakhs while you are demanding
Rupees Eighty Lakhs. We therefore

request you to reconsider your price
and let us know at the / earliest.

As you are aware, purchase
of property by our company
requires the approval of our Board
of Directors. The next meeting of the
Directors is fixed on 20" of // this
month. We will be able to take a
decision in the matter if your reply
is received by us at least one week
before the Board Meeting. On the
/// other hand, if we do not receive
your reply within time, we will
place the matter at the next

‘meeting of the Board and inform

youl.

Thanking you,

Yours faithfully,(7)

% 2k %
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CONDENSATION AND ELABORATION

Section | ... Time for Dictation of matter for Condensation : 5 minutes
Section Ii ..Time for Dictation of matter for Elaboration  : 4 minutes
Time for both condensation and elaboration: 2 hours and 15 minutes
Maximum Marks for Condensation  : 40
Maximum Marks for Elaboration : 60

Important Note:-

After the dictation for condensation is over, giving an interval of two minutes, the

passage for elaboration should be dictated. Both dictations should be taken in
the same shorthand notebook. During the interval of two minutes, the candidates
should remain in their seats and should not leave the dictation hall.

SECTION ~ |
Matter for Condensation -~- Time for dictation : 5 minutes.
INSTRUCTIONS TO THE SUPERINTENDENT

1. The passage set for this section should be dictated to the candidates in five minutes at the
rate of 120 words a minute. It is marked for each minute, which again is sub-divided into quarter
minutes. The passage should be read loudly and distinctly and only once. The reader will read with a
watch in hand and notice for every quarter minute whether he is adhering to the time.

2. The candidates should first be told that they should take down the following passage in the
reporting style of phonography and condense it into a summary of about 200 words with a suitable
heading and sub-headings, using the indirect form of speech and the past tense. The number of words
should be counted and noted at the end of the summary.

3. Both the shorthand and tonghand performances should be fastened together and given to the

Chief Superintendent.

4. Before commencing the dictation, the reader should first read through the passage for himself
so as to be acquainted with it and for the purpose of adjusting the speed of dictation to the prescribed

time.

5. Before commencing the dictation, the candidates should be informed that five marks are

reserved for their shorthand performance.

6. The candidates should be informed that their handwriting during condensation should be
legible and that sufficient space should be Left between lines. '

Participating in the general
discussion on the Budget, a member
of Parliament said:

Mr. Speaker, Sir. The major
thrust of this year’s Budget is the
creation of more jobs, especially / in
the rural areas of the country. Many
concessions have been announced
for the farming sector which will go
a long way in increasing food
production. | have no doubt // that
this budget will be welcomed by
one and all. This budget aims at all
round improvement in the social
and economic welfare of the
country. The new employment
generation /// scheme that has
been announced has, as its goal, an

overall betterment in the standard
of living of the poorer sections of
the society. The scheme is designed
to give (1) a job to at least one
member of each family living below
the poverty line. While | welcome
this scheme, | would like to know
whether it will take care / of the
people in the urban areas also. We
cannot say that poverty prevails
only in rural areas. Even in
metropolitan cities there are many
families living below the poverty //
line. Therefore | request the
Honourable Minister to extend the
scheme to all the people below the
poverty line in any part of the
country.



Sir, 1 am very happy /// to
hote that the Pension to the
Freedom Fighters is to be raised.
This has to be done on the occasion
of independence day of our country.
I have a (2) feeling that there will
be many freedom fighters in the
country who have not applied for
pension for some reason or the
other. Therefore | request the
Government to take / steps to
identify all the freedom fighters and
honour them by awarding pension
not only from the current date but
also pay them arrears from the
date pension scheme was //
introduced for the freedom fighters.

While on the subject, | would
like to state that one of the
exemptions announced by the
Honourable Minister covers the
goods made by voluntary ///
organisations using the skills of
labour of physically handicapped
persons. These exemptions from
Excise Duty along with the
exemptions from Goods and
Services Tax, extended by the
Government will surely (3) help
these organisations to some extent.
These exemptions will be of real
assistance to them only if the goods
produced by physically
handicapped persons find ready
market. | therefore request / the
Government to do something in this
regard as early as possible.

“instruction

Mr.Speaker, Sir, | would Llike
to say a few words on medium of
instruction. | am glad // that the
University Grants Commission
consists of outstanding
educationists in our country and
persons who have rendered great
services to the cause of education.
They are all experts in the /// field.
| am sure that their presence in the
Commission has been of great value
and benefit to the country. They
have made great contribution to the
development of University (4)
Education. However, there is a
section of society in our country
which thinks that English should
continue for ever and regional
languages should never take its
place. There is another / section in
our country which thinks that
whatever may be the consequences,
we must switch over to the regional
language immediately. | think that
both these views dre extreme
positions. // While | do not think
any country can continue to have a
foreign language as the medium of
permanently, the
change from English to an Indian
language as the /// medium of
instruction at the University stage
should not be hastened. | request
the honourable Minister to consider
my suggestion. With these few
words | welcome the Budget. Thank
you. (5)

® K kK
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Section - II --- Matter for Elaboration --- Time for dictation: 4 minutes

INSTRUCTIONS TO THE SUPERINTENDENT

1. The “Notes” are to be dictated at the rate of 120 words a minute and are marked into
portions of one minute’s duration which again are sub-divided into quarters. The reader will read with a
watch in hand and see that he is adhering to the time.

2. The candidates must be told that they are to take down in shorthand the notes of imaginary
letters, etc., that will be dictated to them, and that they are to be elaborated into longhand in proper
documentary form for signature wherever required. As soon as the candidates are ready, the following
must be dictated. The number of each question should also be dictated.

3. Before commencing the dictation, the candidates should be informed that five marks are
reserved for their shorthand performance.

4. The candidates may be informed that their handwriting during elaboration should be legible
and that sufficient space should be left between lines.

* kK

1. Rajalakshmi Engineering advertisement for publication in a
College, Sriperumpudur, requires newspaper.

Professors for their Mechanical (10 Marks)
Engineering Department. Salary

as per pay scales of University 2. Scientific Instruments Limited,
Grants Commission and No.7, Jail Road, Coimbatore,
allowances as prescribed by the propose to conduct 20" Annual
University. Higher start / will be General (1) Meeting on Monday,
considered for well qualified and 9" September 2024 at their
highly experienced candidates. registered office at 3 p.m. The
Masters Degree in Mechanical agenda for the meeting is
Engineering is essential. Ten Adoption of Annual Accounts,
years’ experience including at Profit and Loss / Account and
least 3 years as Professor in a Balance Sheet for the year ended
leading // college affiliated to the 31 March 2023, appointment of
Anna University is necessary. auditors  and  fixing  their
Persons already employed should remuneration, election of two
send their applications through Directors who are retiring on //
proper  channel.  Applications rotation and who are eligible for
giving full details including re-appointment and any other
qualifications, age, experience, matter with the permission of the
etc., should be /// sent to the Chair. The Share Transfer book

Principal within 15 days. Draft an will be closed two days prior to



meeting. A /// member entitled to
attend the meeting and vote can
appoint a proxy and such a proxy
need not be a member of the
company. Draft a notice to
shareholders for (2) the signature

of P.K. Rajan, Secretary.

(15 Marks)

3. You were returning from office on
Tuesday, 16" July 2024 at about
6 p.m. Some children came running
/ out of a play ground following a
ball which they were playing. A bus
was coming in that road. In order
not to hit the children, the driver of
the // bus turned the vehicle
towards right. But, as the speed of
the bus was more, he could not
successfully negotiate within the
width of the road. As a result, the
/// bus hit a cyclist coming in the
opposite direction and ran into a
tea shop. Tea glasses and soda
bottles kept in the tea shop were
broken injuring four persons (3) in
the shop. The cyclist died on the
spot and injured were admitted in
the nearby Government hospital.
Write an eye witness account of the

accident.

(15 Marks)

4. Messrs. Southern Carriers, /
Vellore, has a godown where goods
are unloaded for delivery to
consignees. On Saturday, 20" July
2024 around 3 p.m., the godown
caught fire and was // completely
damaged. Fire service officials and
local police gave report thdt the
cause of fire might be electrical
short circuit. All electrical fittings
are checked  quarterly and
electrician’s certificate obtained. ///
Godown is insured for Rupees five
lakhs. Write a letter to Oriental Fire
and General Insurance Company,
Vellore, enclosing papers and
requesting to settle the insurance

claim at the earliest. (4)

(15 Marks)

L
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Time — Three hours
(Maximum Marks : 100)

[N.B (1)  Answer all questions.
(2) Answer may be written either in English or in Tamil.
(3)  Answer should include workings wherever necessary.
(4)  Q.No. | carries 15 marks and each subdivisions carry 5 marks.

(5)  Q.No. Il, lll, IV carry 20 marks each and Q.No. V carries 25 marks.
(6) In case of any discrepancies in the given values, English version will be the final.]

R Answer any Three of the following:

a) What are the objectives of double entry book-keeping?
'b) What is purchase book?

c) List the steps in balancing an account.

d) What are the errors disclosed by the Trial Balance?

e) Draw the format of horizontal form of balance sheet.

Il.  Enter the following transactions in the journal, post them into ledger, balance
the ledger accounts and prepare a Trial Balance.

4
01.01.2018 Commenced business with a Capital  1,00,000
02.01.2018 Bought Furniture 5,000
05.01.2018 Bought goods from A 10,000
06.01.2018 Paidto A 4,000
10.01.2018 Sold goods to B 20,000
15.01.2018 Received from B 12,000
20.01.2018 Paid Salaries 5,000
31.01.2018 Paid Rent 2,000
lIl.  Enter the following transactions in proper subsidiary books.
March _
2023 3
1 Purchased goods from Balaraman 2,000
2 Sold goods to Senthil 1,000
3 Goods purchased from Durai . 1,000
5 Sold goods to Saravanan - 700
8 Sold goods to Senthil 500
10 Purchased goods from Elangovan - 600
14 Purchased goods from Parthiban 300
20 Sold goods to Sukumar 800

Turnover...
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IV." On 31.12.2022 the: Trial Balance had an excess credit of %6,950. A Suspense
account was opened. Rectify the errors and prepare the suspense account.

Purchase of Machinery for 1,000 wrongly debited to purchase account.
Credit sales to Ram for ¥1000 was wrongly credited to Sriram’s A/c as
%1,500. .
Goods returned to X ¥500 omitted to be posted from the purchase returns
book to X's A/c.

Salaries paid to M 1,000 wrongly debited to the account of M.

Sales book overcast by ¥2,000.

Goods returned by K ¥600 entered in the sales return book omitted to be
posted to the account of K.

Credit sales to Nathan for 1,500 was wrongly credited to Ramanathan’s
A/c as %1,050.

V. Prepare Trading and profit and loss account for the year ending 31.12.2022 and
Balance sheet as on that date.

Trial Balance

Dr. Cr.
Opening Stock 10,000 Sales 2,50,000
Purchases . 70,000 Commission 3,000
Wages 20,000 Interest received 2,000
Salaries 10,000 Creditors 25,000
Rent 5,000 Capital 1,50,000
Machinery 2,00,000
Cash 50,000
Drawings 10,000
Sundry Debtors 55,000
4,30,000 4,30,000
Adjustments

1.  Closing stock ¥20,000

2.  Depreciate Machinery 10%

3. Salaries outstanding %2,000

4. Rent prepaid %1,000

5. Interest on Capital ¥10,000

6. Interest on Drawings %500

7. Commission accrued %3,000

8. Interest received in advance ¥1,000
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© @rniol ude wonulsd sars@samer LMofiugesr CHTSSmGT Wrsmea?
(@) QomsTpged 6@ 6TaTMT6) 6TeoT6T?

@ o somsms @mIY sLGsM6 Hamausmer mrﬂsm&uu@g,gjaa

@  @ouumis CQesflam G SmypassT wremea?
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Il Sporam pLapsSmssmens  udle] GQaig CUCILGS sowsGeelld  aHG65WS
@miusemer s fiihg @miunie) smufléeann.

(.
01.01.2018 Qe Qg ms s Gum g  1,00,000
02.01.2018  o|mm&S6V6T UMTRISILS) 5,000
05.01.2018 A-eflLid @@mhHsl sTé6@ ambdug 10,000
06.01.2018 A-aflixg Qrrssn GleasSug 4,000
10.01.2018 B-afi@ grée efibusner Geisg 20,000
15.01.2018 B—-ufiLib @Qmig Qupm Grréstn 12,000
20.01.2018  esrgluid eupriSiug) 5,000
31.01.2018 eurLems GesSSILg) 2,000

. Spersyid BLalSmasmer 555 g gOsafle o araflajn.

2023

L& ©-
1 usopmLoeslLLd @Y(HHE FTHE amadliLg) 2,000
2 QetHanse oTeHG albusmear CHIlSSE) 1,000
3 gleomil_ib @\mhal §T6@ eunmaliug 1,000
5 arosrelnG ré@ aflpumer QElsg 700
8 Qondase 76 albumear Cl&lsS) 500
10 @emiiGaraueiiLh @mEg §T6HE amiGiLg) 600
14 umiSSuellid @hg FréHe@ g 300
20 HSUTHEG 716G lDns 800

IV. 31122022 oyeirmy @qprumielfer aurey uSHullsd ¢n.6,950 snHFOTs: 2 6TaTENSH GHULMS
INEST]. ohEss Cgrmsmu gamosgs sorshd uHbgnill@ Nearamd Nopsmers
Hmson Qalg SEMsSgs samsmssd SWMflssa.
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1. @k 5.1,000-6@  aumhiSiug), OsmeTpge  SomsdHld  uby
meuSHSLILIL (DeiTer g, '

2. Qumilhg e5.1000-6@ sLmISE #16@ oling SomemTs WimMD samrsdl
¢15.1,500 ereur 66y emeussLiLl (Herera).

3. X-0@ 6@ Hoiug 5.500-mw Qormipsd Smou  6iipd u,é;]u_urmw
AN HlsiTer g,

4. M-f@ ebumd QsgidHug 51,000 samgors M somsdd  uby
meUSSLILL (6o ).

5. efihuemenr 6rliped ¢5.2,000 gydlsiors gl L’ GeTers).

6. K-l @Qoitg Hoiuini &rse olbumesr oy aiigd vl G,
K-allsr semrédlsd s1(OS65pSMD 2 drars).

7. BIEMSE ST efbusmer ¢5.1,500 QAlSS SAMSGOTS TIOHTSET SEUMSHHD
¢5.1,050 eTétm ure| emeussILL (HeTerg;.

V. 31122022 @u)zmsml_mm sausEle Qmhg efurumy, Geru-ElL saudE whmh GiuEme
Gy gwrf QaFis.

Gargemen Fuiflsne

/ul €. QLR 5.
Qam_&e sr&HSmlL 10,000 eflhusneor 2,50,000
Gl mempgen 70,000 &rE 3,000
& 601 20,000 ey Quing 2,000
GLOLI6TLE 10,000 Ll 25,000
UL 60 5,000 (&0 1,50,000
@Sl 2,00,000
Qrsein 50,000
sT(HILILIGHET 10,000
ULy &L eomeiflSeir 55,000
430,000 4,330,000
siflaL (D606

1. Qg srsdminy em;.20,000

2. puiHrsder e GCainoreno 10%

3. OarGuL Cevemgw slbuemd en.2,000

4, werenlly GegSHL eum_ems er.1,000

5. Wasi®H g el er.10,000

6. stOCLGsT e eulte e5.500

7. Oum Geuetamgw sifley em;.3,000

8. Wsr&n g G Quim ety e5.1,000

o ok ok
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Answer all questions.

Answer may be written either in English or in Tamil.

Answer should include workings wherever necessary.

Q.No. | carries 15 marks and each subdivisions carry 5 marks.

Q.No. II, I, IV carries 20 marks each and V carries 25 marks.
In case of any discrepancies in the given values, English version will be the final.]

Answer any Three of the following:

a)
b)
c
d)
e)

Write notes on parties involved in a bill of exchange.

How to prepare a consignment account?

How do you compute depreciation under revaluation method?
State the advantages of self balancing ledger accounting.

How do you prepare the balance sheet of a non-trading concern?

X owes Y the following sum of money due on the dates stated:

4,000 due on 5™ January, 1980
2,000 due on 20" January, 1980
8,000 due on 4" February, 1980
¥1,000 due on 26" February, 1980
Z500 due on 10" March, 1980

Calculate Average due date when payment may be made by X in one instalment
in no Loss to either party.

X and Y of Mumbai agreed to import cotton into India on joint venture. On Jan 1,
2022, they opened a bank account, X contributing ¥1,40,000 and Y ¥1,00,000 and

- agreed to divide profits and losses according to their cash contributions.

They remitted ¥1,80,000 to their agent in Egypt to pay for the cotton

purchased there and Llater on a further 10,000 in settlement of his account.

The freight, insurance and dock charges were all paid in Mumbai and

amounted to ¥10,000.

On July 31, 2022 on cotton sales realised ¥2,40,000.
The venture is then closed by X taking over the balance of cotton unsold for

38,000 for which he paid a cheque into the bank account.

You are required to write up necessary accounts dealing with these transactions
and finally close them.

Turn over...
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IV From the following particulars write up necessary adjustment accounts as they
would appear in the General ledger:

E4
Debtors’ balance in ledger Adjustment Account 49,850 (Debit)
Creditors’ balance in ledger Adjustment Account 28,010 (Credit)
Credit Sales 40,400
Cash Sales 18,080
Cash Purchases . 15,930
Credit purchases 27,600
Creditors paid off 26,500
Received from Debtors 44,100
Discount allowed to the business 1,450
Discount allowed by the business 1,540
Return inwards 1,795
Return outwards 2,240
Bills payable accepted 5,300
Bills receivable received 3,500
Bills receivable dishonoured ' 325
Interest charged for dishonoured bill 20
Allowances 1,605
Bad debts 1,495
Transfer from Debtors ledger to creditors ledger 400

V  The following is the receipts and payments account of Kandan recreation club for
the year ended 31° March 2022.

Receipts 4 Payments 4
To Balance B/d 70,000 By Salaries 2,80,000
To Subscriptions: - By general expenses 60,000
2020-2021 50,000 By Electricity 40,000
2021-2022 2,00,000 By Books purchased 1,00,000
2022-2023 40,000 2,90,000
To Rent for use of conference room 1,40,000 By Periodicals purchased 80,000
To Receipts from entertainment 2,80,000 By loan repaid 2,00,000
facilities By balance C/d 40,000
To sale of old Magazines 20,000
8,00,000 8,00,000

Additional Information

(i) The club has 50 members each paying ¥5,000 p.a as subscription.
(i) Subscriptions outstanding on 31.03.2022 was Z60,000.
(i) Salaries outstanding ¥20,000. Salaries paid include 60,000 for 2020-2021.
(iv) On 01.04.2021, the club properties were:

Building ¥20,00,000, Furniture and fittings ¥2,00,000 and Books Z2,00,000.
(v}  Provide 10% Depreciation on buildings and furniture.

Prepare Income and Expenditure Account for the ending 31.03.2022 and Balance
sheet on that date.
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V. dpemamin eluriisells Qmig Comawrar sfa’ Gsh samsGomar Qurgl CUCT igh
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erp.
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@iy &/Gsm 70,000  &ibusma 2,80,000
LT Ourg Geveileard 60,000
Liletrarry &1L ewerid 40,000
2020-2021 50,000 LSSHmIGET suThILG 1,00,000
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3. GQariurmr Flouemn em;.20,000. FLOU6TLD YTTLALATIE ) er5.60,000
2020-2021 m@flugrEio.

4. 01.04.2022 gerinEifu spsshar Qanggéeer NsTaimomm:
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5. sLLLSSNE wnnh gmpsansseEnse 10% Caluren §&i5HEs.

Cupsnpilu  efurbisefisd  @pbg  31.03.2022 (pigaumLyd aumLTer sl s6mrdE
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Answer all questions.

Answer may be written either in English or in Tamil.

Answer should include workings wherever necessary.

Q.No. | carries 15 marks and each subdivisions carry 5 marks.

Q.No. 11, lll, IV carry 20 marks each and Q.No. V carries 25 marks.
In case of any discrepancies in the given values, English version will be the final.]

Answer any three of the following.

a)
b)
c)
d)
e)

State the objectives of preparing branch accounts.

List out the advantages of preparing departmental accounts.
What is revaluation account?

Who is an insolvent partner?

State the disadvantages of single-entry book keeping.

On 01.01.2014 Hari purchased machinery under instalment system. The down
payment was ¥10,000 and the balance is payable in four annual instalment of
¥10,000 each. Interest is charged of 5% per annum. Hari writes off depreciation of
15% per annum on straight line method. Calculate cash price of the machine and
interest. Give journal entries in the books of Hari.

From the following particulars relating to Chennai Branch for the year ended
31.12.2015, prepare branch account in the Head Office books.

4

Stock at the branch on 01.01.2015 15,000
Debtors at the branch on 01.01.2015 30,000
Petty cash at the branch on 01.01.2015 300
Goods sent to branch during 2015 2,52,000
Cash sales 2015 60,000
Received from Debtors 2015 2,10,000
Credit sales during 2015 2,28,000
Cheque sent to Branch during 2015: :

For salaries 9,000

For Rent 1,500

For petty cash 1,100 11,600
Stock at the branch on 31.12.2015 25,000
Petty cash 31.12.2015 200
Goods returned by the branch 2,000
Debtors 31.12.2015 48,000

Turn over...
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IV." Ram, Rahim and Suresh share profit and loss in the ratio 3:2:1. On 31.12.2014 their
balance sheet was as follows:

Liabilities Z Assets 4
Creditors 12,000 Machinery 25,000
General Reserve 3,000 Stock 11,000
Capital : » Debtors 9,500

EGLY\ 50888 Goodwill 13,000
ahim 5 : '
_ , 1
Suresh 10,000 Cash 500

60,000 _ 60,000

On the above date the firm was dissolved. The assets except cash realised
¥60,000. The creditors were settled at ¥11,500. Dissolution expenses amounted to
¥800. Give necessary journal ledger accounts and close the books of the firm.

V. The position of a Businessman who keeps his books on single entry was as under on |
31.12.1990 and 31.12.1991.

1990 1991
4 E4
Cash in hand 400 480
Cash at Bank 6,000 2,500
Stock 6,500 5,000
Debtors 4,000 5,200
Furniture 300 350
Sundry creditors 4,100 3,100

He withdraw 7,500 from business on 02.01.1991 out of which he spent %5,200
for purchase of motor truck for the business.

Adjustments:

(a)  Depreciation on closing balance of furniture and truck at 10%.
(b} write off 220 as bad debts.
(c) 5% provision for bad and doubtful debts is needed.

Find out profit or loss for the year 1991.

hkk
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(1)  Answer all questions.

(2) Answer may be written either in English or in Tamil.

(3} Answer should include workings wherever necessary.

(4) Q.No. I carries 15 marks and each subdivisions carry 5 marks.

(5)  Q.No. I, Ill, IV carry 20 marks each and Q.No. V carries 25 marks.

(6) In case of any discrepancies in the given values, English version will be the final.]

Answer any three of the following.

a)  Write short notes on the following terms used in contract accounts:
(i) Work in progress (ii) Retention money

b)  What is prime cost? Give examples.

¢} Who are all preferential creditors?

d) What do you mean by amalgamation? List out various reasons for the
amalgamation.

e)  What are the types of Debentures, which may be issued by the company?

A fire occurred in the premises of William on 15.03.2005 destroying his stock for
which he maintained no records. The following information was available from his
books.

Sales Gross profit
Year ) ()
2001 5,00,000 50,000
2002 8,00,000 1,20,000
2003 9,00,000 90,000
2004 8,00,000 1,20,000

Value of stock on 01.01.2005 %40,000

Purchase from 01.01.2005 to 15.03.2005 ¥75,000
Sales from 01.01.2005 to 15.03.2005 %¥80,000
Stock salvaged 5,000

Calculate the amount to be claimed from the insurance company.

In January 1998 Green Ltd., issued 2000 shares of ¥100 each at a discount of 5%.
The issue was fully subscribed by paying 20 per share on application, the balance
was payable as to 225 on allotment (with adjustment of discount), ¥20 on first call
and %30 on final call. All the calls were made and received with the exception of
final call on 200 shares held by Mr.Ram. Pass journal entries to record the above
and show the resultant balance sheet.

Turnover...
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IV. " A manufacturing company submits you the following data about various expenses
incurred by during the year ended 31 December 2018.

4
Cost of raw material consumed 25,000
Advertising 1,000
Depreciation on plant machinery 1,500
Factory - salaries 6,000
Legal expenses 3,000
Supervisor salary 5,500
Factory rates and Insurance 1,000
Carriage outwards 1,500
Direct labour 20,000
Bad debts 300
Office stationery 200
Rent of factory 2,500
Office salary 10,000
Commission on sales 4,000
Audit fees 300
Income tax 1,500
Donation to charitable institutions 500
Purchase of new plant 10,000 -

Prepare cost sheet.

V. The Alpa Manufacturing Company Ltd., was registered with a nominal capital of
60,000 equity shares of ¥10 each. The following is the list of balances extracted
from its books on 31°* December 2023.

Particulars 4
Calls in Arrears 7,500
Premises 3,00,000
Plant 3,30,000
Interim dividend 37,500
Stock on 01.01.2003 75,000
Fixtures : 7,200
Debtors 87,000
Goodwill 25,000
Cash in hand 750
Cash at bank 39,900
Purchases 1,85,000
Preliminary expenses 5,000
Wages 84,865
General expenses 16,835
Freight 13,115
Salaries 14,500
Director fees 5,725

Bad debts 2,110



Debenture interest paid 9,000
Subscribed and called up capital 4,00,000
6% debentures 3,00,000
Profit & Loss A/c (Cr) 14,500
Bills payable 38,000
Creditors 50,000
Sales 4,15,000
General reserve 25,000
Bad debts provision 01.01.2023 3,500

Prepare Trading and Profit and Loss A/c and Balance sheet in proper form after
considering the following adjustments:

(a) Depreciate plant by 10%.

(b) Write off ¥500 from preliminary expenses.
(c) . Provide half year interest due.
(d) Create 5% provision on debtors.

(e) Closing stock ¥95,000.

kkkk

Turnover...
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Time for Dictation — Five minutes

Time for Transcription — One kour and fifteen minutes

{Maximum Marks; 100)

INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates orce only, in a loud and distinct voice, no
waord or phrase being repeated and no punctuation marks being mentioned.

. 2. The passage is to be dictated at the rate of 750 words per minute. It is marked into portions of one
minute’s duration and each of these is sub-divided into quarters. The reader will read with a watch in his hand
and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should transcribe what they
have written, into longhand verbatim. At the end of the time allowed for transcription, both their shorthand and
longhand perfonnances should be fastened together and given to the Superintendent.

4. Before commencing the dictation, the reader should first read through the passage and adjust lumself
to the required speed, with the help of a watch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are reserved

for their shorthand performance.

6. The candidates should be informed that their handwriting during transcription should be legible and

that sufficient space should be left between lines.

Mr. Speaker Sir, | extend my hearty
congratulations fo you on behalf of the
House on being elected as the Speaker
for the second time. In my opinion, itisa
great privilege to preside over the /
House for two successive terms. On this
occasion, | offer my best wishes to you.
Atthe same time, we have also to bear in
mind that this position brings with it a

great responsibility. In the light // of the

above, we hope and trust that, you will
guide us allin the next five years with your
long experience. | have no doubt that you
will play a crucial role in fulfilling the
hopes /// and aspirations of the
Members of this House.

Hon. Speaker Sir, as a simple
person, you keep the entire House happy
with your sweet smile. t may not be out

of place for me to say that you (1) have



always set new standards in the
discharge of your duties. In this
connection, | would like to bring to the
attention of the House the fact that this is
the second time in our history, that / a
Sp.eaker has been in office for two
successive terms. As a matter of fact,
earlier Speakers have generally not
contested again or have not been
successful in the elections. From this, you
would be able to understand // how
difficult the role of a Speaker is.

As a Member_.of this House, | would
like to state that your.work in this House
has been worthy of recognition. At the
same time, | am also /// confident that
~ your work will inspire our new Members in
the years to come. In this connection, |
would like to point out that in your election
campaign, you have placed priority on the
health of mothers and (2) children in
your Constituency. It is a matter of
satisfaction that this brought you respect

from all sections of the society.

On this occasion, | would like to point
out that under your leadership, the
previous House / witnessed a golden
period. | would like to state that historic
decisions and important reforms were
made in the House during the period. |
have no doubt that these had a very big
role in giving a new // direction to the
future of the country.

Hon'ble Speaker Sir, under your
Ieadership., the House passed important
and historic pieces of legislation. | am
sure that the achievements of the
previous House have created a strong
foundation /// for the country. As a
matter of fact, the House had passed
certain laws which were not done in the
last seventy years of independence. On
this occasion, | would like to state that

under your guidance, the (3} country will

fuifil its goals and the new Parliament

building will play a great role in shaping

the future of the country.



 would like to bring to the attention of
the House, the fact that in / the last five
years you have made significant
decisions to make parliamentary
procedures more effective. Today, we
work in a paperless 'digital system in the
Lok Sabha. For the first time, you
established a system to provide briefings
// to Hon. Members to ensure that they
had enough reference material to help in
the debate. In other words, this made the
discussions more useful. As a matter of
fact, this gave confidence to the Members
that /// they would be able to present
their arguments in a much better manner.

Mr. Speaker Sir, on this occasion |
would like to remind the country that this
building is not just made of four walls. Our
Parliament (4} is the centre of the hopes
and aspirations of crores of citizens. In

the light of the above, | would draw the

attention of the new Members to the fact
that their participation in the proceedings
should / be sincere and they should
strengthen the faith of our citizens in
democracy

On this occasion, | recall the steps
you have taken to ensure the welfare of
all the Membérs of the House during the
COVID pandemic. // | was happy to
hear from the Hon. Members that you
took personal care like a head of the
family during those difficult times. At the
same time, it is a matter of satisfaction
that you have /// also ensured that the
work of the House did ndt stop during that
period.

Once again, I would like to extend my
congratulations to you and wish you all
the best, inleading this House to greater

heights. {(5)



995

AUGUST 2024

Time for Dictation — Five minutes
Time for Condensation — One hour and fifteen minutes
{(Maximum Marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENT

1. The following passage is to be dictated to the candidates once ondy, in a loud and distinet voice, no
word or phrase being repeated and no punctuation marks being mentioned.

2. The passage is to be dictated at the rate of 150 werds per minute. It is divided into portions of
one minwe’s duration and each of them is sub-divided into quarters. The reader will read with a watch in his
hand and notice, at every quarter minute, whether he is strictly adhering to the speed.

3. As soon as the dictation is over, the candidates should be told that they should condense the
passage into & cogent precis in longhand, not exceeding 250 words, using the indirect form of speech and the
past tense. The number of words In the precis should be counted and noted at the end,

4. At the end of the time allowed for condensation, both the shorthand and longhand performances
should be fastened together and given to the Superintendent.

5. Before commencing the dictation, the reader should first read through the passage and adjust himself
to the required speed with the help of a watch which has a second-hand.

6. Before dictation is commenced, the candidates should be told that they should take down the
following passage in the reporting style of phonography.”

7. Before commencing the dictation, the candidates should be informed that five marks are reserved
for their shorthand performance.

3. The candidates should be informed that their handwriting during condensation should be legible and
that sufficient space should be left between lines.

Participating in the general fact that the Budget focusses on four
discussion on the Budget, an Hon. classes of people namely, the poor,
Member said: the farmers, youth and the women.

“Mr. Speaker, at the outset | would // | would like to congratulate the

like to thank you for this opportunity. .Government on including these four

would like to assure you that | would important  classes of people and

finish my / speech in time. starting special schemes for their

welfare in the next few months.
In the first instance, | would like to

bring to the attention of the House the



Secondly, | am happy to state that
rthe Government has /// given
importance to agriculture. As a matter
of fact, it has been stated that our
agricultural research will be fully
reviewed in order to increase
productivity and to grow crops which
can face climate change. In this
regard, (1) | would like to request the
Government to include the Tamil Nadu

Agricultural University in this project.

Next,  would also like to thank the
Government for bringing a scheme‘ to
train one crore farmers in natural [
farming all over the country inthe next
two years. | hope and trust that it
would go a long way in improving
.productivity. | request the
Government to provide such training
to at least ten lakh people // in Tamil

Nadu.

In the same manner, | would like
to bring to your kind attention that our

State is second in the production of

vegetables. It is therefore necessary
that a major portion of the centres ///
for cold storage and marke’;ing,
proposed in this Budget should be
located inmy State. It has to be borne
in mind that these facilities reduce the
losses incurred by farmers to a great

exient.

The next issue (2) is regarding
employment opportunities. [
congratulate the Govemment for
providing one month's salary to young
people  registering ' under the
Employees Provident Fund. At the
same time, | have a request to make in
this regard. The Government / has
fixed a limit of Rupees Fifteen
thousand for this assistance and |

request that it may be increased to

'Rupees Twenty thousand.

It is a matter of satisfaction that

this year the Government have started
a new [/ project for the rapid

development of five States in the



eastern parts of the country. It may
not be out of place for me to say that
three of them are coastal States.
Since Tamil Nadu is /// also on the
eastern coast, | would request that my
state should be included in this

scheme.

Next, | would like to thank the
Government  for giving financial
support of Rupees fifteen thousand
crores to my neighbouring state (3) of
Andhra Pradesh. | hope and trust that
this would help them set up a new
capital city. As a matter of fact, such
allF-round  development will also
indirectly benefit our State in the next

few years. /

Hon. Speaker Sir, as you are
aware this year's Budget includes the
Prime Minister’'s special project for the
rapid development of villages which
have a tribal majority. I is well known
that tribal people have an important

role // to play in our country. In this

connection, | would request that the
scheme may be started as early as
possible and tribal villages in my
Salem district should also be included

under this scheme.

| am /// glad to say that this
Budget provides special attention to
small scale industries. | thank the
Government for providing credit
guarantee up to Rupees hundred
crores for such industries. As you are
aware, our State has the most (4)
number of small industries in the
country. It is therefore necessary that
at least ten per cent of credit
guafantees should be given to people

in our State.

On this happy occasion, |
congratulate the Government for /
deciding to construct rental houses for
industrial workers all over the country.
In this connection, | would like to bring
to your kind attention the fact that
Tiruppur district in our State has a.

large number of such // workers. |t



is absolutely necessary that at least
two thousand residential units are
constructed in that district under this_

scheme.

At the same time, Tiruppur district

also has the most number of
entre'preneurs inthe country. It ///

is therefore necessary that their credit

limit should be increased to about forty
lakh  rupees to create more
employment opporiunities in this part

of the country.

With these few words, | conclude

my speech thanking you once again.”

(5)
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Time for dictation -- Five minﬁtes
Time allowed fortranscription---One hour and thirty minutes
{Maximum marks: 100)
INSTRUCTIONS TO THE SUPERINTENDENf.

_ 1. The following passage is to be dictated once only, in atoud and distinct voice, noword or
phrase being repeated and no punctuation stops being mentioned.

2. The passage is to be dictated at the rate of 180 words per minute. Itis marked into portions

of one minute's duration and each of these is sub-divided into quarters. The reader will read with a
watch in his hand and notice, at every quarter minute, whether he isstrictly adhering to the speed.

3, As soon as the dictation is over, the candidates should be told that they should transcribe
what they have written into Longhand verbatim. At the end of the time allowed for transcription,
both their shorthand and the longhand performances should be fastened together and givento the
Superintendent.

4, Before.commencing the dictation, the reader should first read through the passage and
adjust himself to the required speed, with the help of awatch which has a second-hand.

5. Before commencing the dictation, the candidates should be informed that ten marks are
reserved fortheirshorthand performance.

6. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left between lines.

Honourable Members, connection, | wish to record my fond

hope that you will fulfil the aspirations

| would like to extend my
of the people of this country. On this

congratulations to the new Members
‘ occasion, | also wish to congratulate

of this House. It is important to note
. the Honourable Speaker for being
that you are here after winning the
' elected as the Chairperson of the //

trust of the voters of the country. I is

o House for the second time. With his
indeed a very rare privilege to serve

_ vast experience, | hope and trust that
the / nation in this manner. In this



he will be able to take our democratic
traditions to greater heights. On this
happy occasion, | also express my
gratitude .to the Election Commission
for conducting such a huge election

/// inan excellent manner.

I am happy that the people of
India have elected a étable
Government with a clear maijority for
the third consecutive term. | am
confident that this House will script a
new chapter in the next five years. In
the light (1) of the above, | would like
to assure the House that the Budget to
be presented next month would he a
very effective document. | wfsh to
state that many hisforic steps will be
seen in this year's Budget. I is the

belief of this / Government that there

shoud bhe healthy competition

between the States. As a matter of
fact, this is the true spiritof federalism.
| believe that the development of the
- country, lies in the development of the

States.

Honourable Members, it is a
matter of satisfaction / / that India has
become the fifth largest economy in a
period of ten years. It has to be borne
in mind that this has been achieved
under difficult circumstances. You will
remember that we have seen the
biggest pandemic in the last hundred
years.-In /[ spite of this fact we have
been able to achieve higher growth
than other parts of the world. This has
been made possible, due to the
reforms undertaken in national interest
in the last few years. In the same

manner, the Government is giving

equal (2) importance to
manufacturing, services and
agriculture.

It is a matter of pride that the

Government has placed importance

on every aspect of our rural economy.
The major problem of small farmers
relates to storage. K is therefore
necessary that thi‘s problem has to be

addressed / on a war footing. With



this end in view, we have started a
plan to create the world's largest
storage facility. Honourable Members
would be happy to note that this would
be coming up in the co-operative
sector.  You will agree that this
Government had // effected a record
increase in the minimum support price
for paddy. I is a matter of great
pleasure that the Government is
promoting natural fa'rming. This, along
with the steps to meet the demand in
global market, will go a long way in the

welfare /// of our farmers.

Honourable Members, | now wish
to tum your attention, on green energy.
You are aware that the Government is
taking all necessary steps in this
direction. On the one hand we are
now increasing the allocation for green
industries. On the other (3) hand, we
are also taking steps to improve the
public transport system. The first and
foremost thing is to reduce the distress

of the poorer sections of the society.

As a result, we have constructed
nearly three lakh kilometres of village
roads in the last / ten years. In the
same manner, we nave decided to
conduct feasibility study for running
bullet trains to connect all major cities

of the country.

On this occasion, | would -like to
assure the House that all sections of
the society would be benefitted by //
one scheme orthe other. [would like
to recall that during the pandemic, free
ration was provided fo eighty crore .
people. This benefit is also given to
those families who have come out of
poverty. For the firsttime inthe history
of the /// country, toilets were built
for crores of poor people i.n the last ten

years.

| would like to inform you that the
Government is integrating all social
security schemes for the workers. |
am‘ glad to say that coverage for

accident and life insurance is (4)



being expanded with the help of Post

Offices located all over the country.

i would like to conclude with a few
words on women development,
without which we would not be able to
make any great achievement. We are
aware of the fact that the / special
deposit scheme for_ girls in banks
carries a higher rate of interest. Atthe
same time, women are also benefitted
from schemes providing for free ration

and gas cylinders.

Honourable Members, as | have
stated in the beginning, our priority is

to cover the // welfare of the poor,

the youth, the women and the farmers.
As a matter of fact, we want to ensure
that the benefit of every Government
scheme reaches them. This is called
saturation approach. You will be able
to appreciate the. fact that intention is -
/// tosee that not a single person is
left out of the welfare measures
intended for them. | hope and trust that
more such projects would be launched
by the Government, as soon as

possible.

With these few words, | conclude

my speech. Thank you. (5)
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Time for dictation -- Five minutes

Time aliowed for transcription---One hour and forty-five minutes

{Maximum marks: 100)

INSTRUCTIONS TO THE SUPERINTENDENT.

1. The following passage is to be dictated at the rate of 200 words per minute to the
candidates onceonly, no word or phrase beingrepeated and no punctuation stops being mentioned.

2. The passage is marked into portions of one minute's duration and each of these is sub-
divided into quarters. The reader will read with a watch in his hand and notice, at every quarter

minute, whether he is strictly adheringto the sp

eed,

3. The candidates must be told that theyshould take down the following passagein shorthand

and transcribe itinlonghand verbatim.

4. At the end of the time allotted for transcription, both the Shorthand and the Longhand
performances of the candidates should be fastened together andgiven tothe Superintendent.

5. Before commencing dictation, the reader should first read through the passage and adjust
himself to the required speed with the help of awatch which has a second-hand.

6. Before commencing dictation, the candidates should be informed that ten marks are

reserved fortheir shorthand performance.

7. The candidates should be informed that their handwriting during transcription should be
legible and that sufficient space should be left betweenlines.

Honourable Members,

| am addressing you in this new
Parliament building for the first time. This
new building has been constructed to
mark our travel _towards the successful
an

completion of a century as

independent nation. | have no doubt that

this building reflects our total respect for
democratic traditions. / | am sure that
this building will always be witness to
productive debate on various policies of
the Government for the development of
the country. On this occasion, | extend

my bestwishes to all of you.



Honourable Members,— this year is
also the seventy fifth year of adoption of
// our Constitution. During the
celebrations, many programmes were
‘organized all over the country. | am
absolutely certain that all of us recalled
the services of our great Ieaderé during
the occasion. You will remember that as
part of these celebrations, soil from every
village of the country was broughtto ///
Delhi and the Government started
several new schemes to mark the
occasion. Honourable Members of the
House may recall that a museum
dedicated to all the Prime Ministers of the
country was inaugurated in the national
capital. As a matter of fact, the past year
has been full of historic (1)
achievements for India. | think you will

be glad that there were many moments

which enhanced our pride as Indians. In

spite of the fact that the world faced
major  economic  problems, India
emerged as the fastest growing

economy. It is a matter of great

satisfaction that we were able / to
successfuly hoist our ﬂég on the
southemn pole of the Moon. At the same
time, we were able to launch a satellite {o
study the Sun. In the same manner, we
witnessed many new achievements in

the field of infrastructure.

L adies and gentlemen, it would be
appropriate to bring / / to the attention of
the House that last year we passed
legislation  providing for greater
participation of women in the Lok Sabha
and State Assemblies. | would like to
remind you that this has been achieved
after a long wait of three decades. In this
connection, | would like to /// inform
you that any nation can progress only
when it overcomes the past challengeé
and invests energy in the future. [t is a
matter of pride that we were able to enact
a new set of laws to replace the old
criminal law system. At the same time,
we were (2) able to repeal about

seventy old legislations, which were no

longer relevant.


2


On this occasion,  would like to bring
to your Kkind attention that these
achievements are the outcome of the
efforts of the last ten years. For the first
time in the history of the country, we are
/ Witnessing poverty eradication on a big
scale. 1t is a matter of satisfaction that
we have been able to bring, nearly twenty
crore people out of poverty. It has to be
borne in mind that this goes to prove that

“India is moving in the right direction.

In my opinion, // these ten years
have seen India becoming one of-the top
five economies. | am glad to see that our
exports have increased by forty per cent
and foreign investment has nearly
doubled. 1 am hapby to bring to the
attention of the House the fact that we
have about /// one lakh start-up

companies in the country.

Honourable Members, we have
made transparency as the foundation of
our Government. As a result, we have

witnessed major economic reforms

resulting in economic stability. In .thé
same manner, due to the Make in India
campaign we are abie to produce a lot
(3) of items in our courtry saving
valuable foreign exchange. On the other
hand, this has increased employment
opportunities for our people. |am happy
to state that this year, the Government
proposes to extend this scheme to

defence production also.

As far as | can see, India’s growth is
bound / to improve in the years to come.
| believe that the tourism sector has to be
encouraged in order to give employment
opportunities. The reason for the growth
in this sector is due to the fact that our
stature 'is growing internationally. As a
matter of fact, today the world // wants
to explore India. Atthe same time, it has
{o ‘be borne in mind that this increase is
also due to the excellent connectivity.
With this end in view, the Government
has built many airports in less covered
piaces. In order to improve upon this, the

Government proposes to /// develop
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pilgrimage centres to international level

in different parts of the country.

Next, | would like to turn to the
subject of foreign policy. In this
connection, | méy assure the House that
the Government has firmly placed India’s
interests before the world. It is a source
of satisfaction that (4) our foreign policy
has gone far beyond the constraints of
the past. i may not be out of place if |
say that the world has been in trouble in
the past few years. There are many
conflicts going on in different parts of the

world. However, all nations look / up to

India as a guardian of peace.

Honourable members, you all
represent the hopes and aspirations of

crores of Indians. You have to bear in

mind that the dreams of the youth in our
schools and colleges is quite different
from the past. It is therefére necessary
for us // to remember that it is the
responsibility of all of us to fulfil their
dreams as quickly as possible. I we all
work together, there is no reason why we
will not be able to achieve progressin this
regard. | ta-ke this opportunity to impress
upon the Members of /// this House
one important thing. In the coming years,
you should work in such a manner that
the future generations remember you as

the architects of modern India.

With these words, let me conclude
my speech with the hope that this
Parliament will create new and healthy

traditions. Thank you. (5)
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