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General Instructions to the candidate :
81 BIWEFOI0 [RRY wpaR amcﬁaaﬁ SPEOOD e 34 TIAY, BeodT,
i~ 2 I gn — 0 R weteodd. R - o Y Shke B0ZTERIY, BOWORAT
DAY, R - ¥ 3¢ Functional English R Bowodas BBNRPTZES.

This Question Paper consists of objective and subjective types of 34 questions
including Section - A and Section -B. Section - A consists of questions related
to the subject Information Technology and Section - B consists of the questions
related to the Functional English.
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This question paper has been sealed by reverse jacket. You have to cut on the

right side to open the paper at the time of commencement of the examination.

Check whether all the pages of the question paper are intact.

5#)_39?0% W) @ﬁo:b&gg RBRTO0D @%ﬁﬁ?ﬁ %Jaéédaw mwsﬁm TR,

Follow the instructions given against both the objective and subjective types of questions.

ANEAT o] a:aagmm Cletoralsw au‘je?%ﬁ@ﬁﬁaa WRE eﬁoﬁmﬁm=J~ ﬁfaebmg@ﬁ.

Figures in the right hand margin indicate maximum marks for the questions.

DB HSBORR, L.OBRYES 15 DavRnY TURRTTY FedB0d, w300 AROTBRD

FHWORE BTN Heeynn DeBonD.

The maximum time to answer the paper is given at the top of the question paper.

Includes 15 minutes time is given for reading the question paper.
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Somt — @
SECTION - A

L 2 3908 FIReR epce oens Bewdnen g, Bodhndsy DeWERNT. WFHNTY
B, RREmen LOZTRRY, W03, 9730 ﬁmﬁdzﬁmoaﬁ BRer NWITRE, w3000 !
Tx1=7

Four alternatives are given for each of the following guestions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

1. ALU 3o &)ﬁd 2 O3
(A) oTFRuT HoE Sene® 0hRUEF
(B) wadewin’ 80w o3’ ORI
(C) wgieRs gor Jenc oS

(D) wTFFdws GoF CoLiBeF 0PV

The expanded form of ALU is
(A) Arithmatic and Legal Unit
(B) Application and Logical Unit
(C) Application and Legal Unit

(D) Arithmatic and Logical Unit

2. FWInem:, BEOQ ToPLBNTT
(A) =0TB (B) $eORH
(C) i@3nes (D) Roead

Files can be organized in
(A) Printer (B) Keyboard
(C) Folder (D) Mouse
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3.

2,009 aafag s@ssm_,z n3Onen rudcdrchmhe dedng Docdeemd.
(A) Ctrl+C (B) Ctrl+X

(C) Ctrl+A (D) Ctrl+V

The Combination of keys used for copying a particular file is
(A) Ctrl+C (B) Ctrl+X

(C) Ctrl+A (D) Ctrl +V

A Ty BOROHTRY, WERT SeINYRY, TOm LROLIT L.0T WO

NTweNG.
(A) DI =¥ (B) =3F 2366;33%
(C) TS Bozpes (D) =w :o‘o*',%dﬁ

This is a method of typing without using the sense of sight to
find the keys.

(A) Spreadsheet {B) Touch Typing

(C) Presentation Software (D} Word Processing

alnd ﬁox‘éd&"oda B3 Yoem
(A) .pptx (B) .doex

(C) .pdf (D) .xlsx

File extension of a word document is

(A) .ppix (B) .docx

(C) .pdf (D) .xlsx
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6. @zgmva D3y Towmeeeny Semssle

(A) 3Bee3 B) :'Lr%)w‘ fApied
(C) s=meTe (D) Boex3

Intersection of Row and Column is

(A) Cell (B) Scroll bar
(C) Cursor (D) Table

7. SSoITREORY ok dResH)

(A) TeR 33 (B) &%oda 303
C) gerdan Be3 (D) =EoH Bred
[ -—

Selected cell in spreadsheet is

(A) New cell (B) Passive cell
(C) Dull cell (D) Active cell
I zei=nd eZTROT WETOHT h;eéaﬁﬁad PIE TWRd ! 3x1=3

Fill in the blanks with suitable answer :

8. RNTFR) WO GIweNG.

Printer is an device.

9. A3 tiody 20T BRTOT B/OB

First stage in touch typing software is

10. ZOORLY weERE eg §ed

Shortcut key used print is
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I 11 A-@eodhQ Q3oITedad SoT303nY OPTHT QNG SOHNYRY, Tene

B-60h¢) ey, demanis. @Eﬁ)?’i‘#ﬁi{ ROV YOBTNTE

B508 ONEAONR B0WD
[N ]

4x1=4

Options available in spreadsheet software are given in Column-A

and tabs are given in Column-B. Match them and write answer

with alphabet :

Az

Column-A
i) odzon
Alignment
ii)  deew
Table
iii) e BT
Page setup

iv) 29 me

Proofing

B-gisg

Column-B

a)

b)

d)

g)

@Q(aZs

Review

2

View

Insert

2ees® Sefder

Page Layout

B3

Formula

dekTo

Data
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IV 83 3¢S ag%rie?ﬁ LUZ0A - 6x1=6
Answer the following questions :
1871 &36&07195 FOBOTRW Ieedomon FoT WHN) AN RpuDT 7
What do red color indicate while interpreting typing results ?

13. decg L09R) RBRCTTW %?odos'w&gﬁodaeg U?%J)d::m O3RTYTOTTL DT

603%71@534 208090

Write any two options available on taskbar in Rapid typing tutor.

14. SRPYTIBETE 0B BELOD HT0S TvY BoTROBNTRY, BROA.

Name any two popular spreadsheet softwares.

15. soohrmed (Worksheet) 2033e> 7

What is Worksheet ?

16. £33 DoSR RoWOHRTOS, B16 T $0e30Y 300D BB WBROOTY, TOTIEA.

With reference to spreadsheet, identify the column and row in B16

cell.

17. DR S0 -RFESQ AQ0ONF T3y ME0T S0R0ID ¢ Fow WBHTT ?

Where do you find Spelling and Grammar option in MS-Word ?
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V 31 $9N% IZROR €v3on : 5x2=10

Answer the following questions :

18.

19.

20.

21.

2l

R.2.000. wPNDE WODOBFe FIT 0B wWRO FITHE TODFEs ?

What are the function of Control Unit and Memory Unit in CPU ?

BBLAT, SREFT [EE OF, TPOOPRW BOBNTZ, TN,

wd
Write the steps to start Microsoft Office Word.
emwe / OR
BTRORTR WRODY ATHE CIBFPRTEL JpLY, WITNEI, SPA.

Mention any four tabs availabe under word processor.
TOWFRLNFRY, N0 TePohY HedREE TOINERY, wI0WO.
Write the steps to insert column in spreadsheet,

egme / OR
TRORFERYONY ToTOT VNOEM, Ber WEOTIT 9

How can we change column width in a worksheet ?

TA@ 309203TY Jewrieddy, 0BT BOBRYDY WTOWD,

Write the steps to add shapes in presentation software,

QI B3—a0ee® BEVLTIN, DER) Eplan ol leMERy [ablajstolibvsles oIy,
S9R.

Mention any two actions to be taken when you receive an e-mail.
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VI @2 #ns Igned ww3da . 4x3=12

Answer the following questions :

23.

24.

25.

26.

acj:do:gdﬁo:beg ma—.g ORI, DR BROGIIT 9

How do you set margins to the page in word processor ?
e~ / OR

BTROFYTHODY, BREFFLOD g, Hert WOBSFRONO 7

How do you convert table to text format in word processor ?

WOROBTHCY ToUNeR o\, FeOWR TOBNYI), DWOA.

Expalin how to add borders to a page in word processor.

S, TRIDY BT BOINIT, HTOR.

Explain the steps to insert image in presentation.

BRRmS DRI 0oy RARS HE) ©FY IBITH, FOWI HEITH

NTOA.

Explain the method to create / compose new mail and to attach any

document to the mail.
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VI & s @8nen evgda : 2x4=8

Answer the following questions :

29

28.

B FENSHNTRY, VFOR ¢

i) memFRed’ ii)  megfuec

iii) m3ewory %o iv) coe3dees

Explain the following :

i} Hardware ii) Software

iii) Operating System iii) Internet
emsse / OR

83 FPNIPYNY m_’@s CRT[R), ToWD.

i) GUI ii) RAM
iii) ROM iii) CPU
Write the expand form for the following :

i) GUI ii) RAM
iiff ROM iii) CPU

2,00 NBOITEORY & FBNIYNeN RREWE, wdedd,

i) C, D, E43 F, om temdmmd i) E, 20w D, e sdotomm
iii) C4 A=Y F4 W, MOPRFT v} A4 nOT B4 Y, FONTTHTH
Write the formula for the following in a spreadsheet.

i} Add C4, D4, E4 and F4 i) Substract E4 from D4
iii) Multiply C 4 and F 4 iii) Divide A 4 from B 4
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I

won — D
SECTION - B

Four alternatives are given for each of the following questions/
incomplete statements. Choose the correct alternative and
write the complete answer along with its question number and

alphabet :

3x1=3

29, Sowmya to join the Army.

(A) want (B) wants

(C) is wanting (D) wanting
30. There six members in my family.

(A} 1is (B) was

(C) are (D) an
31. Hill Vijay.

(A) is (B) was

(C}) are (D) am
Fill in the blanks with suitable answer : 1x1=1
32. There are things which we do not need in life but we still

go after.

{much, many)
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III Answer the following question : 1x2=2

33. What is quantifiers ?

IV Answer the following question : 1x4=4

34. Fill in the blanks with the correct option given in the bracket.

i)  Hello, Sir! How you ?
(is, are)
ii) One of the best ways to greet a stranger a simple “Hello!”
(are, is)
ii) Ifit is morning, you can “Good Morning” as a form of
greeting.
(says, say)
iv) Both Meena and Reena people nicely.
(greets, greet)
(OR)

Make sentence of your own using the following words :

i)  Weather - Whether

iii) Principal - Principle
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